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B mensx npuBeneHusi aMUHUCTPATUBHOIO PEraMEeHTa MPEeNOCTaBIEHHS
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2.0nmy0nMKoBaTh HACTOsIee IIOCTAHOBJIEHHWE B PAOHHOW  rasere
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YTBepxkieH
[TocTaHOBIEHHEM aIMUHUCTPALIMH
MP «KyMTOpKanuHCKUN paiioH»

Ne %é/) 772 oT QZﬁ . T,

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPEJTOCTABJIEHUSI MYHUIIATIAJIBHOM YCJIYTH «(IIEPEBOJ )KMJIOT'O
IMNOMEIIEHUSA B HEXXWJIOE NIOMEUWIEHUE X HEKHJIOT'O
INOMEUIEHUSA B )KNJIOE IOMEINEHUE»

1. O0uHe nMoJI0KEeHHu A

1. Ilpenmer perynupoBaHUsI aIMUHUCTPATUBHOTO PEIIaMEHTa.

1.1. AIMUHUCTPATUBHBIA pPErJIAMEHT MpPeAOoCTaBlIeHUs] MyHHIMnaibHOW yciayru «llepeBon
)KIJIOTO TIOMEIIECHHS B HEXWIOE MOMELICHHE W HEXHJIOro NMOMELIEHHs B JKWIIOE IOMELIeHHe» (Jalee
COOTBETCTBEHHO - a]MHHUCTPATHBHBIA PErIaMEeHT, MyHUIIMIIAIbHAS YCIyra) yCTAHABIMBAET MOPSAIOK U
CTaHJIapT MPEJOCTABICHUS MyHUIIUTIAIBHON YCITyTH.

AJZIMAHUCTPATUBHBINA PErJIaMEHT OIpeieNsIeT MOPAI0K, CPOKH M IIOCIIEI0BATEILHOCTD BBIOTHEHUS
aJIMHHUCTPATUBHBIX MPOIEIYP MO MPEIOCTABICHUIO MyHUIMIIAIBHON YCIIyI'H, TpeOOBaHUS K MOPSIKY
UX BBITIOJIHEHHS, B TOM YHCJIE OCOOCHHOCTH BBINOJHEHHUS aIMUHUCTPATHBHBIX IIPOLELYP B 2JIEKTPOHHOM
dopme, a TakKe 0COOEHHOCTH BBINOJHEHHS aIMHHACTPATHBHBIX MPOLEAYP B MHOTO(QYHKIIMOHAIBHBIX
IIEHTpax MpPeJOCTaBJIEHUs] TOCYJApPCTBEHHBIX M MYyHHIHMIATbHBIX ycuyr (magee — MOILI), dopmbr
KOHTPOJIL 3a MPEJIOCTAaBJI€HHEM MYHHIMIAIBHON YCIYTH, NOCyAeOHbIH (BHECYAeOHBINH) MOPSAIOK
00>aloOBaHUs PEIICHUM U JeicTBHiA (Oe31elCTBHIT) OpraHa MECTHOIO CaMOYIPaBJICHHMs, TOJKHOCTHBIX
JIMI] OpraHa MECTHOTO caMoyIipaBiieHus1, pabotaukoB M®LI.

IIpaBoBBIe OCHOBAHMS NIPEIOCTABICHUS MyHUIIMIATBHOM yeiyru 3akperuiens! B [Tpunoxennn Ne 2

K HaCTOSIIIEMY a/IMUHUCTPATUBHOMY PETJIAMEHTY.
1.2 Kpyr 3asButeneil. MyHuIMnanpHas yciayra npeoCTaBiIsIeTcsi COOCTBEHHUKY MOMEIICHUH
B MHOTOKBApTHPHBIX M YaCTHBIX JOMax HJIH YINOJHOMOYEHHOMY HM JHIly (xaiee -

3asIBUTEITH).
1.3, TpebGoBanus kK nopsiiKy HHGOPMHPOBAHUS O IPEIOCTABICHUH MYHHIIMIIAILHON YCITYTH.

1.3.1. Unpopmarus o mopsaKe U yCIOBHSX HHPOPMUPOBAHHUS IIPEIOCTABICHHS MyHUIIUIIAIBHON YCITyTH
IPEeI0CTaBIISAETCS:

CIIEIHATIUCTOM YIIOJITHOMOYEHHOT'O OpraHa Ipu HeTIOCPEACTBEHHOM OOpAIlCHUH 3asBUTEIIS UK €T0
NPEJICTABUTEINS B YIIOJHOMOYEHHBIH OpraH WK MOCPEACTBOM TeIe()OHHON CBA3M, B TOM YUCIE MyTEM
pasMelmeHuss Ha OQHMIHMAILHOM  CaiTe  yINOJHOMOYEHHOTO0 opraHa B HH(OPMAIMOHHO-
TeJIEKOMMYHHUKAIMOHHOM ceTh «MHTepHeT» (1ajee - opHIHAIbHBIA CAHT YIIOMTHOMOYEHHOTO OpraHa);

nyTéM pasMmenieHus B QelepaibHON TOCyAapCTBEHHON MHpOpManMoHHON cucTeMe «ExuHbii mopTai
rOCyIapCTBEHHBIX U MyHHUIMNAIBHBIX yCayT (Gynkumii)» (nanee - EINTY);



IyTEéM pa3MEIICHUS] Ha PETHOHATLHOM HOPTajle rOCYJapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyT (naee -
PIII'Y), B ciydae eciu Tako# moOpTal CO3JaH HCIONHHUTENHHBIM OPraHOM TOCYJApPCTBEHHOM BIIACTH
cyosexToB Poccuiickoit ®enepanmu;

NyTéM pa3MeIleHUss Ha WH(POPMAIMOHHOM CTEHJE B IIOMEIICHHH YIIOJIHOMOYEHHOTO OpraHa, B
MH(pOPMAIMOHHBIX MaTepHaliax (OpOIIOpbl, OYKIIEThI, TUCTOBKH, TAMSTKH);

nyTéM myOmKanuyu HHPOPMAIIMOHHBIX MaTEPHAIIOB B CPEICTBAX MACCOBON HH(OPMAIHH;
MIOCPEICTBOM OTBETOB HA MUCbMEHHBIE O0paIlCHHUS;

COTpyaHHKOM otTaena M®I[ B COOTBETCTBHM C IYHKTOM 6.3 HAcTOSINEr0 aJMHHHCTPATUBHOTO
perjiaMeHTa.

OtBer Ha TeneOHHBIN 3BOHOK JOIDKEH COJEpXaTh MH(GOPMAIMIO O HAMMEHOBAHMH OpPraHa, B
KOTOPBIA OOpaTHICs 3asBUTENb, HAMUIHIO, UM, OTYECTBO (TOCIENHEE - IPH HATHYHM) M JODKHOCTD
CHELHAINCTA, MPUHABIIEr0 TenepOHHBIH 3BOHOK. [IpH HEBO3MOXKHOCTH TPUHSBIIENO 3BOHOK
CHENMAINCTA CAMOCTOSTEJIbHO OTBETMTh Ha IIOCTABICHHBIE BONPOCHI TeNe()OHHBIA 3BOHOK
TepeazpecoBbIBacTCs (IIEPEBOIMTCA) HA IPYToe JOJDKHOCTHOE JIMIIO WK OOpaTUBIIEMYCS IPaXIaHHHY
cooluraercst Homep TenedoHa, Mo KOTOPOMY OH MOXET MOJTy9HTh HEOOXOIUMYIO HH(POPMAIIHIO.

B ciy4ae moctymienus ot 3asBuTens 00palieHus B MUCbMEHHOM (2JIeKTpOHHOM) GopMe OTBET Ha
obpalleHre HampaBIseTCs TaKKe B MHCHMEHHOM (91EeKTPOHHOM) BopMe He mo3mHee 30 KaleHIapHBIX
JIHEeW CO IHs perucTpanuu obpameHus. [Ipy HampaBieHWH OTBETa YKa3bIBaeTCs O/DKHOCTDH JIMIA,
IOJINUCABIIETO OTBET, & TAKXKe (paMUITHs, HMS, OTYECTBO (IIOCIIeHEE - IPH HATMYHH) K HOMep TenedoHa
MCTIOJTHUTEJIS.

1.3.2. CnpaBounas uH(bOpMALHS O MECTOHAXOXK/IEHHH, TpaduKe pabOThl, KOHTAKTHBIX Tejle(oHaX
YIIOJTHOMOYCHHOTO OpraHa, aJpece 3JIeKTPOHHOM MOYTHI YIIOJHOMOUYEHHOTO OpraHa pasMelleHa Ha
opHIMaTBHOM caiiTe yroiHOMo4YeHHOro oprana, EIIY, PIIT'Y.

CnpaBoynas uHGOpMAIHsA 0 MECTOHAXOXKICHHH, rpaduKe paboThl, KOHTAKTHBIX Teneponax M®I],
ajpece 31eKTpoHHOM nmo4Thl M®I] pazmeniena Ha opurnmansHoM caiite ML,

2. CranaapT npegocTaB/ieHHs MyHHIUNAJILHOH yCIyTH

2.1. HaumeHOBaHWE MYHHUIIMIIAIBHON YCIIYTH.

HaumenoBanue MYHHHHHaHBHOﬁ YCIyru - I€pEBOI JKHUJIOTO IIOMEIICHUS B HEXXHUIIOC IIOMEIIICHUE U
HEXXHUIIOTO IMMOMCIICHHS B XKHUJIO€ IIOMEIIICHHUE.

2.2. HaumMeHOBaHHE OpraHa, MPEAOCTABIISIONIEr0 MYHHIMIIAIBHYIO YCIIYTY.

Opran MecTHOro caMOyIpaBJIeHHsl, OTBETCTBEHHBIM JUIOM siBisiercs MKY «Vnpasnenue no
CTPOUTEIILCTBY, ADXUTEKTYPE U )KUITHITHO-KOMMYHATBHOMY XO3SIHCTBY».

M®I] y4acTByeT B Ipe0CTaBICHHH MYHHIMITAIBHOM YCIYTH B 9aCTH:

- HH()OPMHPOBAHHUS IO BOIIPOCAM IIPENOCTABIEHHS MyHUIIUNIAIBHOH YCIyTH;
- IpuéMa 3asBJICHHHI U JIOKyMEHTOB, HEOOXOAUMBIX JUIS TPEAOCTABICHUS MY HUIIHITATLHOMN YCIYTH;
- BBIJIAYH PE3yJIbTaTa PeI0CTaBICHHUS] MyHUIMIIATBHOU YCITyTH.

B npenocraBneHnd MyHHIIMIATEHONW YCIYTH B PAMKAaX MEXBEIOMCTBEHHOIO HH(POPMAIMOHHOTO
B3aMMOJICUCTBUA y4acTByeT DenepanbHas ciyxba rocyIapCTBEHHOW pErHCTpallMH, Kajactpa u
kaprorpapuu, @enepanbHas HaIOroBas Ciyx0a, CIENUATM3APOBAHHBIE T'OCYJapPCTBEHHBIE U
MYHHUIMNIAIBHBIE OPraHU3al[ii TEXHUYECKOW HHBEHTAPU3AIIHH.



3asBMTENIb BIpaBe MMOAATH 3asiBJEHME O nepeBoje nomeuleHus yepes M®PLL B cooTBeTcTBUM ¢
COrNlalleHUEM O B3aUMOJACHCTBUM Mekay MODL] M ynojsHOMOYEHHBIM OpPraHoOM, [OYTOBBIM
ornpasiaenneM uau ¢ nomowpto EINNY, PIITY no ¢gopme B coorBercTBuu ¢ Ilpunoxkenuem Ne 2 k
HaCTOSILLEMY aIMUHUCTPATUBHOMY PErjIaMEHTY.

3anpeuiaercs TpeOOBaTh OT 3asiBUTENS] OCYLLECTBICHUS ACHCTBHMN, B TOM YHMCJE COMIACOBaHMIA,
HEOOXOAMMBIX /ISl MOJYYEHHUs MYHULMIMAIBHOW YCIYyrM W CBS3aHHBIX C OOpalleHHeM B HHbIE
roCy/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYINpaBleHMs, OpraHu3aluuH, 3a MCKIOYEHHEM
MOJIyUEHHsI YCIIYT, BKIIOUEHHBIX B IEPEUEHb YCIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOAMMBIMU U 00s13aTeIbHBIMU
JUlsl NPEOCTABJIEHUS] MYHULMMATBHOMN YCIyTH.

2.3. Onucanue pe3ynbraTa NpeocTaBlIeHUs MyHULIMNATbHOM YCIYTH.

Pe3yanaT0M NpeAOCTaBJICHUS MyHHuHﬂaﬂbHOﬁ YCIYru sBJISACTCA NMPUHATOE YINOJIHOMOY€HHbBIM
OpraHoOM peUICHHE O MEPEBOAC HUITH 00 oTkaze B MNEPEBOJIC KHUJIOTO MOMEIUIEHHA B HEXKHUJIOC NMOMELUEHHUE
W HEIKKUJIOTO NMOMELIEHHUS B X)KHUJIOC ITOMELIEHUE.

Dopma yBeaoMIIeHHUs 0 nepeBojie (0TKase B MEPEeBO/IE) IKUIIOTO (HEXKMUIIOT0) MOMELIEHHUs B HEXKUII0e
(’kunoe) nomeuieHue yTBeprkaeHa rnocraHosieHreM [lpaButenscrBa Poccuiickoit @enepauun ot 10
asrycra 2005 Ne 502 «O6 yrBepkaeHuH HopMbl yBeJOMIIEHHS O NepeBojie (0TKa3e B MEPEBO/E) KHUIOT0
(Hexwusioro) nomeweHuss B Hexusoe (kuioe) nometnenuey» (Ilpunokenne Ne 3k HacTosiemy
aJIMUHUCTPATUBHOMY PErjiaMeHTYy).

PesynbraT npesocTaBieHuss MyHULMNATBHONW YCIYT MOXKET OBITh MOJTYY€H:

- B YNOJHOMOYEHHOM OpraHe MEeCTHOrO camMOyrnpaBiieHHs Ha OyMa)KHOM HOCHUTEse MpH
JUMYHOM oOpallleHHH;

- B M®IL] Ha GymaxkHOM HOCHUTENE NP JTMYHOM OOpalLeHUH;
- TOYTOBBIM OTNpPABJIEHUEM;

- Ha EIIl'Y, PIII'Y, B ToM uucne B (opme 3JIEKTPOHHOrO NOKYMEHTa, MOANWCAHHOIO
2JIEKTPOHHOM MOAIUCHIO.

2.4. Cpok mpenocTaBleHHs] MyHULIMNAJIbHOM YCIYrH, B TOM YMCJ€ C Y4YE€TOM HEOOXOAMMOCTH
oOpalueHus B OpraHu3aluu, y4acTBYIOIIME B MPEA0CTaBICHUM MYHULIMNAIBHON YCIIyTH.

YNoJHOMOUYEHHBIH opraH nNpuHUMaET pEUICHHUE O MNMEPEBOAC HUJIH 00 oTkase B NepeBoAc KUJIOro
MOMELICHUS B HEKMUJIOC NMOMELICHUE U HEKHIIOTO MOMELICHUS B XKHUJIOC MOMECIICHUE HE TO031HEE YEM
qepes 45 nHew co aHs MNpEeACTaBJICHUS B yKa3aHHblFl opraH 10KyME€HTOB, 00S13aHHOCTD 10 NnpeacTaBJICHUIO
KOTOPbIX BO3JIOYKEHA HaA 3asiBUTECJIA.

B cnyuyae nomauum pokymentoB B MODL[ cpok npepocraBieHHs MyHMLMIAJIbHOM YCIyru
MCUMCIISIETCS CO IHS MOCTYTUICHUS B YNIOJTHOMOUYEHHBIH opraH J0KyMeHToB n3 M®LI,

B cnyuae nopaun noxymentoB uepe3 EINY, PIII'Y cpok npenocraBieHusi HCYUCIISETCS CO JIHS
MOCTYIUJIEHUsI B YNOJHOMOYEHHBbIM opraH nokymeHtoB. Hanpasnenue npunsareix nHa EINNY, PIITY
3asiBJICHUI M JIOKYMEHTOB OCYIIECTBJISIETCSl C MCIMOJIb30BAHUEM €IMHOM CUCTEMbI MEKBEJIOMCTBEHHOTO
9JIEKTPOHHOIO B3aUMOJACHCTBUS U MOJKIIOYEHHOW K HEHl perMoHaibHON CHCTEMBI MEIKBEIOMCTBEHHOTO
9JIEKTPOHHOIO B3aUMOJEHCTBHUSI.

[TpuocraHoBneHue MpeaoCTaBeHUsi MyHHLMIIANBbHOM yciiyrd 3akoHozaatenbcTBoM Poccuiickoit
Denepalinu He MPELYCMOTPEHO.



CpOK BblZ1a4X NOKYMEHTOB, SABJISAIOLIUXCS PE3YyJIbTATOM IMPEJOCTaBICHHUS MyHMLll/ll'laJ'leOFI YCIyru,
- HC MO3HEE YEM 4epe3 3 pa60tmx AHS CO IHS NMPUHATHA PELIEHUS B COOTBETCTBHUM C IMNYHKTOM 3658
HACTOALICTO aAIMMHUCTPATUBHOIO perjlaMeHTa.

2.5, HOpMaTl/lBHbIe [MPpaBOBBIC aKTbl, PEryJIMPYIOLIUE NMPEAOCTABICHUE MyHl/lU,l/lﬂaIIbHOﬁ yCayru.

[lepeuenb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJMPYIOILIMX MpPEAOCTaBIEHHE MYHHLMNAIbHOMN
yciyru (¢ yKa3saHMeM MX PEKBM3UTOB W HCTOYHHKOB O(QHLMANBHOrO ONMyOAMKOBAHHS), pa3MellaeTcs Ha
o(puuManbLHOM caiiTe ynosiHoMo4YeHHOro oprana, Ha EINT'Y, PIITY.

YNosIHOMOYEHHBIH opraH o0ecrneynBaeT pasmMelleHHe U aKTyaJlW3aluio MepeyHs HOPMaTHBHBIX

NPaBOBbIX AKTOB, PEryJUPYIOLIUX MPEJIOCTaBICHUE MYHULIUNANBHON YCIYry, Ha CBOEM O(ULIMaTbHOM
caire.

2.6. HMcuepnpiBaloluii nepeveHb JAOKYMEHTOB, KOTOpPbIE 3asBUTENIb JOJIKEH TPEACTABUTh
CaMOCTOSITE/IbHO, M JIOKYMEHTBI, KOTOpbIE 3asiBUTEJIb BIIpaBe MpPeACTaBUTh MO COOCTBEHHON MHUIIMATHBE,
TaK KaKk OHM TMOJAJIeXAT TPEACTaBICHUIO B pPaMKax MEXBEAOMCTBEHHOTO HH(POPMALMOHHOTO
B3aUMO/ICUCTBUS.

2.6.1. HcuepnbiBarouyii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui  [IPEJOCTaBJICHHS
MYHHULIMIAJBHON YCIYTH.

l/icqepnbma}oumﬁ NnepeyeHb NOKYMEHTOB, HEOOXOAMMBIX AJiA NpeAOoCTaBJIEHUSA MyHl/lLll/lﬂaIleOﬁ
YCIyru, KOTOpbI€ 3aABUTEJIb NPEACTABJISICT CAMOCTOSATEIbLHO B yl’lOﬂHOMO‘-lCHHbIFl opraH:

]) 3as1BJIEHHUE O NMEPEBOJAC NMOMEIICHHUS

2) MpaBoyCTaHaBJIMWBAOLINE NOKYMEHTBI Ha MEPEBOAUMOE MOMEUICHHE (HOIU]I/IHHMKH HITH
3aCBUACTCILCTBOBAHHBIE B HOTAPUAJIbHOM MOPSAIAKE KOl'll/ll/l);

3) laH MNepeBoOAUMOro IMOoMEUIEHHA € €ro TEXHUYECKHUM OIMMCaHUEM (B ciiydyae, €CJIH
NEPEBOAUMOE NMOMELIEHUE ABJISACTCS XKUIIBIM, TEXHUYECKU I nacriopT Takoro l'lOMCLIleHl/ISI);

4) MOATAXKHBIK MJIaH JioMa, B KOTOPOM HaXOAMUTCA MEPEBOAUMOE NMOMELLEHHE;

5) MOATrOTOBJEHHBIH M O(hOPMIIEHHBII B YCTAaHOBJIEHHOM MOPSIKE MPOEKT MepeyCTpoicTBa
M (MIKM) neperviaHupoOBKH TMEPeBOJAMMOrO MoMelleHHs (B cilydyae, €ciM MepeycTpOHCTBO M (MiH)
neperniaHupoBka TpedyroTes Ast oOecrnedeHust UCTOJIb30BAHMS TAKOTO MOMELIEHHUS B KAYE€CTBE KHUJIOro
WJIM HEIKMIIOrO MOMELLEHHS);

6) NpoToKoJ obuiero codpaHus COOCTBEHHWKOB MOMELIEHUH B MHOTOKBapTMPHOM JIOME,
coJiepKallMii pelieHre 00 X COrlaCMu Ha MepeBO/ )KUJIOTr0 MOMELLIEHHs B HEXKUIIOE MOMELLEHHE;

7) corjlacue Kaxaoro coOCTBEHHHMKA BCEX MOMELLEHUH, NMPUMBIKAIOUIUX K MEPEBOAUMOMY
NMOMEUIEHHUIO, HA MEPEBOJ XKHUJIOTO MOMELIEHHUS B HEXKHUITOE NMOMELICHHUE.

2.6.1.1 B cnyuae Hanpasienus 3asnenus nocpeacrsom EINNY, PIITY, ceenenus u3 1okymeHTa,
YAOCTOBEPSIOLIEr0 JIMYHOCTD 3asiBUTEIs, NpeAcTaBuTessi JOPMHUPYIOTCS MPH MOATBEPIKAECHHH YIETHOM
3anucu B EnuHol cucteme naeHTHUKaUWMK U ayTeHTU(UKALMK U3 COCTaBa COOTBETCTBYIOLIMX JAaHHBIX
yKa3aHHOW YYeTHOM 3amucu U MOTYT ObITh MPOBEPEHBI MyTEM HaMpap/eHMs 3aNpoca ¢ UCTOJIb30BAHUEM
CUCTEMbI MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJIEHCTBHS.

B cnyuae, ecnu 3asiBieHHe MOJAAETCs Yepe3 MPEACTABUTENS 3asBUTENS, TAKXKE MPEACTABISACTCS
JIOKYMEHT, MOATBEPKAIOLIMK MOJHOMOUMS HAa OCYLIECTBICHHE JEHCTBHMI OT MMeHM 3asBuTens. B



KauecTBe JOKYMEHTa, MOATBEPIKAAIOIIEro MOJHOMOYUS HA OCYLIECTBJIEHHE JEHCTBUH OT MMEHH
3as BUTEJISl, NPEACTaBUTEIb 3assBUTEIIS BIIPABE NPEACTaBUTh:

- 0()OPMIIEHHYIO B COOTBETCTBHMHU C 3aKOHOAaTenbcTBOM Poccuiickoi ®Denepauyin 10BEpeHHOCTD
(st GU3MUECKUX JHLL);

- 0pOpMIIEHHYIO B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoi Deaepalni 10BEPEHHOCTb,
3aBEPEHHYIO MeYaThiO 3aSBUTENS U MOAMUCAHHYIO PYKOBOJMTENIEM 3asiBUTE/ISl 1M YNOJIHOMOYEHHBIM
5TUM PYKOBOJMTENIEM JIMLIOM (JUISl FOPUIMUYECKHX JIULL).

B ciyuae, eciiu 3asBieHHe NOJAETCs uepes npeacrapurels sassurens nocpeacrsom EINTY, PITY,
W JI0BEPEHHOCTH MPEACTABUTENs 3asBUTElIss H3rOTOBJEHA B JIEKTPOHHOM (hopme, Takas 10BEPEHHOCTh
J0/DKHA OBbITh TOJMMCAHA 3JIEKTPOHHOM MOANKCHIO, TpeOOBaHMA K KOTOPOH yCTaHaBJIMBAIOTCA
3aKOHOJATeIbeTBOM Poccuiickoit Desiepaliny, peryIupyioLM OTHOIIEHHS B 00J1aCTH HCMOJIb30BaHHS
ANIEKTPOHHBIX MOAMUCEMH.

V0cTOBEpEHHasl, COBEpIUEHHAss WM BbJIaHHAas HOTApUYCOM JIOBEPEHHOCTh MPEACTABUTEIs
3asBUTENS B DNIEKTPOHHOM (OpMe JO/KHA COOTBETCTBOBaTh TpeGoBaHusam cTaThbi 44.2 OcHoB
sakoHozarenbera Poceniickoii ®enepauuu o Hotapuare ot 11 despans 1993 rona Ne 4462-1.

2.6.2. 3asiBUTe]b BIpaBe He NMPEACTABIATH JHOKYMEHTBI, MPEIyCMOTPEHHbIE B MOAMYHKTaX 3, 4
nyHkra 2.6.1, a TakKe B Cilydae, €clv MPaBo Ha NepeBOAMMOE NOMELIEHHE 3aperucTpupoBaHo B Exunom
FOCY/IapCTBEHHOM PEECTPE HEIBHKMMOCTH, 10KYMEHTEI, MPEyCMOTPEHHBIE MOAMYHKTOM 2 MyHKTa
2.6.1 HacTOALIErO aAMUHUCTPATUBHOIO PErJIaMEHTa.

2.6.3. JToKyMeHTBI (MX KOMIMM WJIM CBEACHHUSI, COEPIKALIMECS B HUX), yKAa3aHHBIE B MOJMYHKTAX 2
3, 4 nynkra 2.6.1 HacTOALIEro aJMUHUCTPATHBHOIO pEerjiaMeHTa 3anpalivBatoTes yrnoJHOMOYEHHBIM
OpraHoM B rOCYJApCTBEHHBIX OpraHax, OpraHaX MECTHOrO CamOyNpaBjeHMs W MOJABEAOMCTBCHHBIX
rocyIapcTBEHHBIM OpraHam Wi OpraHaM MECTHOTO CamOyMpaBJieHUs OpraHu3alusX, B pacropmKeH1H
KOTOPBIX HAXOSATCS YKa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTEIb HE MPEACTABUIIA yKa3aHHBIC IOKYMEHTbI
CaMOCTOSITENIbHO.

B coOTBETCTBMM C MyHKTOM 3 cTaThu 36 JKunmmporo koaekca Poccuiickoi ODenepauuu
yMeHblIEHHE pazMepa OOLIEero UMyLIECTBA B MHOTOKBAPTUPHOM JIOME BO3MOJKHO TOJIBKO € COTJIacHA
BCeX COOCTBEHHUKOB MOMEILEHH B JAHHOM JIOME ITyTEeM €ro peKOHCTPYKIIMH.

B coOTBETCTBMHM ¢ TMyHKTOM 2 cTaThu 40 JXuiuuiHoro kojaekca Poccuiickoi ®denepauuu, eciu
PEKOHCTPYKLIMS, TEpeyCTPOHCTBO W (MiM) MeperlaHupoBKa MOMEIEeHUIH HEBO3MOXHbI  0€3
NPUCOEIMHEHHS K HUM YacTH 0OIIero MMyIIECTBa B MHOTOKBAPTHPHOM JI0ME, Ha TAKHE PEKOHCTPYKLAIO,
repeycTpoicTBO 1 (MJM) MeperiaHupoBKY MOMELICHHH JI0JKHO OBITH MOJIyYEHO COIJlache BCeX
COOCTBEHHHWKOB MOMELIEHUI B MHOTOKBAPTHPHOM JIOME.

YNOJHOMOYEHHbIH OpraH, OCYIECTBISIONIMH TepeBO/l MOMEIICHHH, HE BIpaBe TpeboBaTh OT
3asBUTENs NpEACTABIEHHE JPYrMX JOKYMEHTOB KpOME JOKYMCHTOB, ucTpeboBaHHE KOTOPbIX Y
3asiBUTENIsI ONYCKAETCs B COOTBETCTBUM C MYHKTOM 2.6.1 HACTOSLIEr0 aIMMHUCTPATHBHOTO PErIaMEHTA.

[To MeKBEIOMCTBEHHBIM 3arpocaM YNOJHOMOYEHHOro OpraHa, yKasaHHbIX B ab3ale nepBom
HACTOSILLEro MyHKTa, JOKYMEHTBI (MX KOMWH WK CBEACHHMS, COACPKALLMECH B HUX) MPEeAOCTABIIAKOTCS
rocy/lapCTBEHHbIMH ~OpPraHaMM, OpraHamH MECTHOro CaMOympaBjCHHs U N0/1BeJOMCTBEHHbIMH
FOCYAaPCTBEHHBIM OPraHaM MM OpraHaM MECTHOTO CamMOYIpaBieHHs OpraHU3aLMAMH, B pacriopsiKeHii
KOTOPBIX HaXOJSTCs yKa3aHHbIE JOKYMEHTBI, B CPOK HE MpeBBIAIOLIMI NATH PaboUnX JHEH €O aHA
NOCTYM/IEHHS MEKBEAOMCTBEHHOIO 3a1poca B OpraH M OpraHM3aLuIo, MPeA0CTaBIAIOHE JIOKYMEHT
1 MH(GOPMALMIO, €CITH WHBIE CPOKM TMOJArOTOBKHM M HANpaB/icHUs OTBETA HA MEKBEJIOMCTBEHHBIH 3aMpoc
He ycTaHoBJeHbl (eJlepalbHbIMK  3aKOHaMHM, TpaBOBBIMU  aKTaMU IpasutensctBa Poccuiickoi



Denepalii U MPUHATHIMA B COOTBETCTBUM € (pefiepabHBIMU 3aKOHAMH HOPMATHBHBIMHM MpPAaBOBbIMH
akTamu cyobekToB Poccuiickoii ®@eaepauuu.

2.7. VicuepnbiBaroLiuii nepevyeHb OCHOBaHUI Jisl OTKa3a B preMe 10KyMEHTOB, HEOOXOAMMBIX st
MpeaoCTaBACHNUSI MYHULIMNIAIBbHOM YCIyTH.

OTka3z B npuemMe JOKYMEHTOB, HEOOXOAMMBIX JUISl TPEJOCTABIEHUsS MYHHUMIMAILHOM YCIyrH,
3aKoHoaaTe bcTBOM Poccuiickoii deaepaunu He MpeaycMOTpeH.

2.8. McuepnbiBatouiuii nepeyeHb OCHOBAHMM JUIsl IPUOCTAHOBJICHUS! UJIM OTKa3a B MPEA0CTABICHHUH
MYHULIMIAJIbHOW YCITYTH.

[procTaHOBIEHHE MPEJOCTABIEHHMSI MYHHULIMNANBHOM YCIyrH 3aKoHozaarenbcTBoM Poccuiickoi
denepalivu He MPEAYCMOTPEHO.

Orka3 B NMEepeBOAC YKUJIOr0 MOMELIEHUA B HEXKHIIOC MMOMEILIEHUE MUJIK HEXKMUJIOTO NMOMELIEHUSA B
JKMJI0€ NMOMEILICHUE NOMYCKAEeTCs B ciydae, €CJIn:

1) 3asBUTENIEM He MpeCTaBJeHbl IOKYMEHTBI, OMpe/ieieHHble MyHKTOM 2.6.1 HacTosero
a/IMMHUCTPATHBHOrO pErjiaMeHTa, 00A3aHHOCTb M0 MPEJCTABICHMIO KOTOPBIX C y4eTOM MyHKTa 2.6.3
HACTOALLErO aIMHHUCTPATUBHOTO PErylaMEHTa BO3JIOXKEeHA Ha 3asiBUTEIA;

2) MOCTYMJEHMs. B YMOJHOMOYEHHBIl OpraH OTBETa OpraHa rocyJ1apCTBEHHOH BJacTH,
OpraHa MECTHOTO CaMOYMNpaBJieHus NGO MOABEJOMCTBEHHON OpraHy rocyAapCTBEHHOH BJAacTH MIH
OpraHy ~ MECTHOTO  CAMOYMpAaBJEHWs  OPraHM3aliM  Ha  MEXBEJOMCTBCHHBIH  3ampoc,
CBHETE/IbCTBYIOIEr0 06 OTCYTCTBUMM JOKYMEHTa M (W) MHOpMaLMu, HEOOXOMUMBIX J1is NepeBo/a
JKUJIOrO MOMELUEHUS B HEXHMJIOE TMOMEIIEHHE MM HEXKHWIIOrO MOMELIEHUsS B JKWJIOC MOMCLICHHE B
COOTBETCTBHH C MYHKTOM 2.6.] HACTOSAIIETO aIMHHUCTPATHBHOTO PErJIaMEHTa, €C/IH COOTBETCTBYIOLINH
JOKYMEHT He Gbl MpeaCTaBIeH 3asBuTeNeM 110 coOCTBeHHOH nHnupMaTiee. OTKa3 B NEPEBOAE KUOTO
[IOMELIEHHS B HEXKUII0E TOMELIEHHE MITK HEXHUIIOrO MOMELLEHHUS B HKHUJIO€ MOMELIEHHE 10 YyKa3aHHOMY
OCHOBAHMIO JIOMyCKaeTcsi B Ciyyae, €ciii YMOJHOMOYEHHbIH OpraH rnocie rojyueHus OTBeTa Ha
MEKBEZOMCTBEHHBIH 3aNpoc yBEAOMMIT 3asiBUTEJIS O MOJIyYEHHH TAKOT0 OTBETA, MPEAIONKHMI 3asBUTEIIO
NpeaCTaBUTh JOKYMEHT M (W) HH(POPMALMIO, HEOOXOAMMBIE I MEPEBOJA JKHUJIOTO MOMELICHUS B
HEJKMII0E TOMEILEHHE WM HEKUIIOro MOMELIEHHs B XKHUJI0e NOMELIeHHE, NPelyCMOTPEHHbBIC MYyHKTOM
2.6.] HacTOSIEro aJMMHMCTPATHBHOIO perjamMeHTa, W He [MOojly4yusl Takhe JAOKyMCHT H (unu)
uH(OPMALIMIO B TeYeHHE MATHAALATH pabo4nX [IHEH CO JIHs HANpaBICHHs yBEAOMIICHHA,

3) NpejcTaBieHns  JOKYMEHTOB,  OMPEJACNEHHBIX  MYHKTOM 2.6.1  HacToOALErO
aAMHUHUCTPATHBHOIO PErJIAMEHTa B HEHA/UIEKALLUii OpraH;

4) HecoOI0IcHIE NPElyCMOTPEHHBIX cTaThel 22 XKnauiHoro Koaekcea yCJIOBUH nepeBoja
NoMeLIEHHSsI, @ UMEHHO:

a). ecM JOCTYN K MEPeBOAUMOMY TMOMEIIEHHIO HEBO3MOXKCH Ge3 WCIONIb30BaHHUs TIOMELIEHHIH,
06eCcneunBaIoOMX AOCTYN K JKMJIBIM TOMEIICHHAM, MM OTCYTCTBYET TEXHWYECKas BOSMONKHOCTH
060py/10BaTh TAKOM JOCTYIN K AQHHOMY MOMEUIEHHIO (NpH TiepeBOJie JKMIIOTO TMOMELICHHS B HEXKHMIIOE
noMelIeHHe);

6) €CJ/IM NnepeBoaAUuMOeC MOMEILEHHE SBJISIETCA YaCTbO KMJIOTO MOMELICHUS oo HUCIOJIb3YETCH
COOCTBEHHMKOM JIAHHOIN0 MNOMEUICHUS WKW HHBIM rpaxJaHuHOM B KauecTBe MecTa MOCTOAHHOIO
MpoKUBaHUs (ﬂpl/l NepeBo/I€ XKUII0To MMOMEIIEHUS B HEKHUIIOC ﬂOMCLLlCHMC);

B). €CJIK MnpaBo cOOCTBEHHOCTH Ha MEePEeBOAUMOE NMoMeuICHUe O6PCMCHCHO rnpaBamMu KaKUX-JIH00
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F). €CJIM M0CJI€ NEPEBOAA U3 KHUJIOTO MOMELICHHUS B HEXKHUJIOE NMOMEIIEHUE UCKITIOUYEHA BO3MOXKHOCTD
A0CTyna ¢ UCIoJIb30BaAHUEM MOMEIICHUH, oOecrneurBaromnx AOCTYI K KHJIbIM NMOMELICHHUSAM

D,). €CJIM MpU NepeBOJe KBAPTHPbl B MHOTOKBAPTUPHOM IOME B HEXKHUJIOC TTOMEILICHHUE HE

coOuoieHbI crieaytolue TpedoBaHus:
- KBapTHpa pacroJio’keHa Ha MepBOM STaXKE YKa3aHHOIO JIoMa;

- KBapTHpa pacriojlio)K€Ha BBIIIE TIEPBOr0  3Ta)ka yKasaHHOro Jaoma, HO TIOMCUICHHA,

pacrnoJjio’KEHHbIC HENMOCPEACTBEHHO MO KBaanpoﬁ, nepesounMoﬁ B HEXKHUJIO€ MOMEILLUECHHUE, HE ABJISIKOTCSA
JKHUJIBIMHU

e) TAK)KE€ HE J0MYyCKaeTCA:

- NepeBoJl YKUJIOrO TMOMELIEHHs B HAEMHOM JOME€ COLMAIbHOTO HCIMOJBb30BaHHA B HEKHIIOC
NOMeLLEHHE;

- MepeBO/l XKHIOr0 MOMELIEHHS B HEXMIIOE MOMEIIEHHe B LENAX OCYLIECTBIECHHUS PeMrHO3HOM
JeSTENIbHOCTH;

- MEPEBOJI HEXMIJIOTO MOMEILEHHUs B JKMJIO€ MOMELIEHWE €CM TaKoe MOMELIEHHE HE OTBevaeT
TpeGoBanusm, ycranoseHHbim [Tocranosnennem [Tpasutenscra PO ot 28 srBaps 2006 r. Ne 47 «O6
yrBepikaeHUH [10N0XKEeH!sT O MPU3HAHMM TMOMELIEHMS HKUIIBIM TOMELIEHHEM, HKHJIOTO MOMELICHHMA
HENMPUIOAHBIM Ul MPOXKWBAHWSI, MHOTOKBAPTUPHOIO JIOMa aBapUHHBIM M MOIEKAILMM CHOCY WIIH
PEKOHCTPYKLIMM, CAJ0BOTO JI0OMaA JKHJIBIM JIOMOM M XKHJIOTO JloMa CaZloBBIM JIOMOM» WJIH OTCYTCTBYET
BO3MOYKHOCTb 00ECMEYHTh COOTBETCTBHE TAKOTO MOMELIEHHs YCTAHOBJIEHHBIM TPEOOBAHUSIM.

5) HeCOOTBETCTBMSI TpOEKTa MepeycTpoiicTBa M (M/IM) MEperaHupOBKH TMOMELICHHUS B
MHOTFOKBAPTHPHOM JI0OMe TpeOOBaHMAM 3aKOHO/IATE/IbCTBA.

HenonyquMe WX HECBOEBPEMEHHOE TMOJIy4CHHEC JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2:6.1
AIMMHUCTPATUBHOTO periaMeHTa U 3arpoLICHHBIX B rocy1apCTBEHHBIX OpraHax, opraHax M€CTHOIo
camMoyInpaBjieHUs1 W TOABEAOMCTBEHHbBIX rocy1apCTBEHHbIM OpraHaM U1K oOpraHaMm MeCTHOI'O
caMOyrpaBJjiEHUs OpraHusauusx, B pacrnopsizKEHUHU KOTOPBIX HaXOAATCs YKa3aHHbIE JOKYMCHTBI, HE
MOKET SIBJISITLCS OCHOBAHMEM [JIsl OTKa3a B MEPEBOJIC KUJIOTO NMOMECILICHHUA B HEXXUJI0€ NTOMELIEHHUE WUJTU
HEXKMJIOrO NMOMELIEHHS B XKHUJIOC NMOMELICHUE.

2.9. [lepeueHb YCIyT, KOTOPbIE ABJISAIOTCS HEOOXOAMMBIMH W 00s13aTe/IbHBIMH U1 NTPE/I0CTABICHHA
MYHHUMNAIBHOM YCIyrM, B TOM 4HMC/e CBEICHMA O JOKyMCHTE (IOKyMeHTax), BblaBaeMOM
(BblZaBaEMbIX) OpraHU3aLUsIMH, YHaCTBYIOLIMMH B MPELOCTaBICHHH MYHHULIMIAJIbHOM yCITyrH.

Yeayrn, KOTOpble SBAAIOTCS HEOOXOAMMBIMH M O0s3aTe/IbHBIMM Ul MPEAOCTABCHHA
MYHULIMIMAIbHOM YCITyTH:

1) yclyra MO TMOATOTOBKE MpPOEKTa MepeycTporcTBa M (vM)  meperuiaHMPOBKH
MepeBOAMMOrO MOMELIEHHs (B CIydae, eciii NepeyCcTpoiHCTBO U (MIH) epeniaHupoBKa TpebytoTes A
oGecreeH s HCIOb30BAHMS TAKOTO MOMELLEHHS B KAUECTBE JKUIIOTO MM HEXKHUIIOrO MOMELICHHS);

2) oopmiieHHe JOKYMEHTa, YAOCTOBEPSIOLIEro npasa (nosHOMOuUMs) MpeACTaBUTENs, B
cilydae, ec/iv 3a NpeJloCTaBICHHEM yC/yrd 00pallaeTes NpeCTaBuTelb 3aABUTEIIA;



2.10.  Tlopsinok, pa3mep ¥ OCHOBaHHsI B3MMAHHs FOCY1apCTBEHHOM MOLIMHbI MJIH HHOM
njaThbl, B3MMAEMOI 32 MPEJOCTABICHUE MYHULIMIIAIBHON YCIYTH.

[penocrapieHde MYHMUMMNAIBHOM YCIYrH OCYyLIECTBsieTcs OecrniaTHO, TroCyaapCTBEHHas
MOLIJIMHA HE YIJlauuBaeTCsl.

2.11. [Topsiiok, pa3Mep M OCHOBAHMSI B3MMaHMs IJIAThl 3@ MPEIOCTaBJEHUE YCIYT,
KOTOpbIE SBJSIOTCS HEOOXOAMMBIMH W 0053aTeIbHBIMU IS TPEAOCTABIECHUS MYHHLIMITAIBHOM
YCIyTd, BKJIKOYasi HHHOPMALIMIO O METOAMKE pacyeTa pa3mepa TaKoM MiiaThbl.

Flopsmox, pa3Mep ¥ OCHOBAHHUS B3UMAHMUS IUIAThI 3@ MPEAOCTABICHHUE YCIIYT, YKa3aHHbIX B IYHKTE

2.9 HACTOALIErO AAMUHUCTPATHBHOTO PErJIAMEHTA, OTPEAEISETCS OPraHU3aLUsIMH, NPEJOCTABIAIOLMMH
JlAaHHBIE YCITyTH.

2.12. MakcumanbHbli  CPOK  OXKMIAHWS B O4YEpeAM TNpW rojaye 3amnpoca o
Mpe0CTaBIEHHH FOCYAapCTBEHHOM WIIM MYHHULIMNAILHON YCIIyTH U MPH MOJTyYEHUH pe3yibrara
MpeaoCcTaBlIeH sl TOCYAaPCTBEHHOM WM MYHULIMIIAIBHOM YCITYTH.

MakcumanbHbli  CPOK OXMIAHWS B OYepeAd MpW Mojadye 3asiBJICHHUA O MPELOCTaBICHHUH
MYHMLMMAbHOM YCIYrd M MpU MOJyYeHHH Pe3yNbTaTa NaHHOW MYHMLUMMATbHOHW YCIYrH HE JO0JKEH
npesblllath |5 MUHYT.

D213, Cpok ¥ TMOpSAOK perucTpauuu 3anpoca 3asBuUTesil O NPEAOCTaBICHUH
roCy1apCTBEHHON WIIM MYHHMLIMIAJILHON yCITyTH.

3asiBJieHHE O npeaoCcTaBJICHUH MyHl/l]_ll/lﬂaﬂbHOﬁ yCJ1yru, NpeCTaBJICHHOC 3asiBUTEJIEM JIMYHO 6o
€ro nNpeacTaBUTeIEM, PErUCTPUPYETCS YINOJHOMOYEHHBIM OPraHoM B TeueHue | pa6oqero JIHs C 1aThbl
MNOCTYIJIEHUSA TAKOIr'o 3asBJICHHA.

3asiBieHHe O MPeIOCTABICHHH MYHULMIAILHOMN YCIyrH, NPE/ICTABIEHHOE 3asBUTE/IeM MO0 ero
npeacrasutenem yepes M®LI, perucTpupyeTcs yrnoJHOMOYEHHBIM OPraHOM B JI€Hb MOCTYIMICHWA OT
MOLIL.

3asiBiieHHe, MOCTynuBlIee B dnekTpoHHO#H ¢opme na EINIY, PIII'Y peructpupyercs
YNOJHOMOYEHHBIM OpPraHoM B JI€Hb €ro MOCTYIUICHHWs B Clly4ae OTCYTCTBHA ABTOMATHUYECKOM
peructpaiuu 3anpocos Ha ETITY, PIITY.

3asiBieHue, MOCTYNMUBIIEE B Hepabouee BpeMs, PErMCTPUPYETCs yMOJHOMOYCHHBIM OpraHom B
nepeblii paboumii 1€Hb, CIEAYIOLIWI 32 AHEM €ro MoJIy4CHHs.

2.14. TpeGoBaHWs K TNOMELIEHWAM, B KOTOPBIX MPENOCTABAIOTCS TOCYAapCTBEHHBIC M
MYHULIANAJIbHBIE YCIyTH, K 3ajly OXKHIAHWs, MECTaM JUlsl 3arojHEHHs 3anpocoB O MPEAOCTaB/ICHNH
FOCYZAPCTBEHHON WM MYHWLMNANbHOM YCIyrd, HHPOPMALMOHHBIM CTEHAAM C obpa3zuamu  MX
3aroJIHEHHUs M MEPEYHEM JOKYMEHTOB, HEOOXOANUMBIX JUIS NMPEAOCTABICHHA Ka)K[10M rocyAapCTBEHHOM
WM MYHULIMNANBHON yCIyTH, B TOM YKC/Ie K 00eCeYeHHIO J0CTYNHOCTH Ul HHBATHIOB yKasaHHbIX
oGBEKTOB B COOTBETCTBUMM C 3aKOHOJATENbCTBOM Poccuiickoii denepaluu O COLMAIbHOH 3aluuTe
MHBAJIW0B.

2.14.1. TlomeleHHsi yMOJHOMOYEHHOIO OpraHa Juis NpeaocTaB/IeHHsA MYHHMLIMNAJbHON YCIyrH
pa3MELIAIOTCs Ha MepBOM ITake 3/aHus, 00OpYNOBAHHONO OTACHBHBIM BXOLOM, MO0 B OTAEJILHO
cToseM 3aaHMM s cBoGoaHoro goctyna 3aseutened. [Ilepenprienue rno  MOMEUICHWAIM
YNOJHOMOYEHHOrO OpraHa, B KOTOPBIX MPOBOAMTCS MPHEM 3afABICHUA H JIOKyMEHTOB, HE JIOJDKHO
CO3/7aBaTh 3aTPYAHEHUH 151 JIULL C OFPAaHUYEHHBIMH BO3MOJKHOCTAMH 310pOBbA.
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ﬂpu pacnonomeunn noMeLLeHUs yﬂOJ’lHOMO'-lCHHOFO opraHa Ha BerHGM ITAXKE CcreLuaiucTbl
yﬂOﬂHOMOHCHHOFO opraHa 00s3aHbl Ocyu_leCTBJ'lﬂTb npueM 3a$lBPlTCIl€l7l Ha TEpBOM yTaxe, €Cliv no
COCTOSIHHIO 310pOBbA 3asBUTEJIb HE MOXKET MOJAHATBHCS 1o NeCTHULE.

Ha TeppUTOpHH, npunerammeﬁ K 31aHUIO ynonHomoquHoro oprasa, opraHu3yoTes mecTa s
napKOBKH ABTOTPAHCTOPTHBIX CpeACTB, B TOM yucne mecra s NapKOBKH aBTOTPAHCTOPTHBIX CpeAcCTB
MHBAJKAOB (HE MEHEC 10 mpOLEHTOB MECT, HO He MeHee OJHOro mecTa), Joctyn jagpuTenen K
MapKOBOUYHBIM MecTaMm siBisieTcs GecraTHBIM.

[TomeLIEHHUE )’HOHHOMO“ICHHOI‘O opraHa I npuemMa 3a$lBl/lTeIlCl7'l o6opy}1yeTc51
MH(bOpMaLlMOHHblMl/l cTeHjaMu, Ha KOTOPBIX pa3meu1aeTcs1 (bopma 3asBJIEHUA C o6pa3u0M ee 3arnoJIHCHMA
u nepeyeHb AOKyMeHTOB, HeoOXO0AUMBIX U npenocmaneunﬂ MyHMUMﬂaﬂbHOﬁ yCﬂyI‘l/l.

[MomelleHHs, B KOTOPBIX OCYILECTBAIOTCA neicTBus 1O MpeA0CTaBJICHHUIO MyHuuMnaanoﬁ
yCIyr, obecrneunBaroTes KOMIIBIOTEPAMH, Cpe/CTBAMH cBsi3M, BKIIOUas A0CTym K uHPOPMALMOHHO =
TeneKommyHnKaunonnoﬁ cetn «MHTEPHETY, OprTeXHUKOH, KaHLENAPCKUMHU MPUHAIEKHOCTAMH,
uHdOpMaLMOHHBIMH 1 crnpaBo4HbIMH marepuanamu, HarsAHoM pHdopmaLmei, CTYNbSIMU W CTONIAMHU,
cpecTBaMK [10KapoTyLIeHH!s 1 onoBeLieHus O BO3HMKHOBEHHUN qpe3amqaﬁﬂoﬁ CUTYyaLWH, 0CTYNOM K
pemonanbnoﬁ cycTEME MEXKBENOMCTBEHHOTO 3JIEKTPOHHOTO p3aNMOIENCTBHS, & TAKIKE obecreunBacTes
JIOCTYMHOCTb AN MHBANMAOB K YyKa3aHHBIM noMeleHusM B COOTBETCTBUHU C 3aKOHO/1ATENbCTBOM
Poccuiickoit deepanu 0 COLMaIbHOM 3aLIUTE WHBAJIU/IOB.

3an OXKuaaHus, MecTa s anoJiHeHHs 3anpocoB 1 npuema sasiBuTENEH 000pyAYIOTCA CTYJIbAMH,
u (Mnu) KpecesibHbIMH ceKLMAMH, 1 (1K) CKaMbAMH.

UHpopMalMoHHBIE marepuanbl, npe/iHa3HaYeHHbBIC U uropMUpoBaHns sasiBUTENEH O MOPSAAKE
fpeocTaBIeHHA MyHuuMnaanoﬁ yCIyrH, pasmeiaiores  Ha yH(bOpPMALIMOHHBIX creHjax,
pacroNoKEHHbBIX B MecTax, obecreurBarox J0CTYT K HUM 3asiBUTENEH.

MHupopmaloHHBIC marepuanbl, npeAHasHaYCHHbIC st uHGoOpMUpOBAHHA sasgBuTENel O MOPAAKE
npefocTaBeHM!A Myﬂuuunanbuoﬁ ycnyru, pasmetatores  Ha uHPOPMALIMOHHBIX cTeHaax,
pacrooKeHHbIX B MecTax, obecrieunBatolnX poctyn K HHAM sasBuTENCH, W OOHOBIANOTCA npu
U3MEHEHMH  3aKOHOJATENbCTEA, peryMpyoLero npefocTaBIeHNE MyHuunnaanoﬁ ycayrd,
crnpaBo4HbIX CBEJICHH.

“H(bOpMauMOHHble CTEH/bI JIOJIPKHBI pacnonaraTbc;l B MECTE, IlOCTyl'lHOM s ﬂpOCMOTpa (B TOM
yuciie npu 00bLIOM KOJINYECTBEC nOCCTHTCHCﬁ).

2.14.2. Ins obecneucHUs JOCTYMHOCTH TOJyHCHHA MyHnuMnaanoﬁ yciyru MasloMOOUIBHBIMH
rpynnamu HaceeHHs 371aHUs ¥ COOpPYKEHHA, B KOTOPBIX OKa3blBACTCs ycnyra, oGopyAytoTed COracHo
HOPMATHBHBIM TpeGoBaHUAM «CIT 59.13330.2016. Cgop npasui. JlocTynHOCTE 3aHUi 1 COOpYKEHHi
15t MasoMOOMIIBHBIX TPy HaceJeHus. AKTyanu3upoBaHHas penakums CHuIT 35-01-2001».

B kabunHere no npuemMy MaIIOM06l/lI1belX rpyni HaceyeHus UMEECTCH MeaULUHCKaA anrTeyka,

nuthesas Boaa. [1pu HEOOXOAUMOCTH COTPYAHUK YNOJHOMOUEHHOTO opraHa, ocymCCTBnﬂwmuﬁ npueMm,
MOJKET BbI3BATh KapeTy HEOTJIOYKHOM CKOPOi MOMOLIH.

[lpu obpatieH1H rpakaaHuHa © HapyLIEHUAMH yHkumi OMOpPHO-ABUTATENBHOTO annapara
pabOTHUKH yIOJHOMOUYEHHOrO Opraha npeAnpUHAMAIOT CreyIOLIME AeHCTBHA:

- OTKpbIBAIOT BXOJHYIO JBEpH M noMoraroT rpamnammy 6€CﬂpeﬂﬂTCTB€HHO [OCETUTH 3/1aHHKE
yﬂOﬂHOMO‘leHHOFO opraxa, a TaKoKe 3apaHee npenynpemna}OT 0 CylllCCTBleU.ll/lX 6apbepax B 3/1aHHH;



- BbISACHAIOT LICJIb BU3WTA IpakJaHWHA U CONPOBOXKAAKOT €ro B KaOWHET 1o IMIPpUEMY 3asBJICHUS]
MOMOrarOT rpaxJaaHWHy CECTb Ha CTYyJl WM pacnojlaraloT Kpecso-KOJIACKY Yy CTOJIa HAIlpOTHUB
crneunaincra, OCyUECTBIAOUETO NMPUEM]

- COTPYAHUK YINOJHOMOYEHHOTO OpraHa, OCyl].lCCTBJ'lS[}O]_LU/lﬁ MpUEM, NNPUHHUMAECT I'pakKJaHWHa BHE
O4epen, KOHCYJIbTUPYET, OCYLIECTBJIACT IMPUEM 3asBJICHHUA C HEO0OX0IMMBIMH AOKYMEHTaMH, OKa3blBACT
NMOMOLb B 3alOJIHCHUH 6J]aHKOB, KOMUPYET NOKYMEHTbI;

- 10 OKOHYaHWH NPEAOCTaBJICHUS MyHl/lLll/lﬂaJ]bHOﬁ YCIYyru COTPYAHHUK YIOJIHOMO4YEHHOIO OpraHa,
OC)/LLlCCTBJ]ﬂ}OLLlMﬁ IpUEM, NMOMOTacT rpaXKiaHuHy NNOKUHYTb Ka6l/lHeT, OTKPBIBACT ABEPHU, CONPOBOIKAACT
rpakaaHuHa J0 BbIXOJa M3 3aHWsg MW [OMOra€T IMOKWHYTh 3JaHME; MNepeaacT rpaxiaaHuHa
COMPOBOKAAIOUIEMY JIMLLY WUJIH MO €r0 KEJIAHUIO BbI3BIBACT aBTOTPAHCIIOPT U OKa3bIBACT COJICHCTBHE npu
€ro rnocaake.

ﬂpu 06pau1,em/m rpaxaaH € HEAOCTaTKaMKW 3pEHUs pa6OTHl/lKl/l YINOJHOMO4YE€HHOI0 oOpraHa
NpeANnpUHUMAIOT CIICAYIOLIHE JICUCTBUSL:

- COTPYIHHMK YMOJHOMOYEHHOI0 OpraHa, OCyUIeCTBISIOIMN PUEM, IPUHUMAET IpakJjaHHa BHE
O4epe/u, MOMOraeT COpUEHTUPOBATHLCS, CECTh HA CTYJ1, KOHCYJIBTUPYET, BCIYX MPOYMTHIBAET JOKYMEHTbI
1 janee no HeoOXOAMMOCTH NMPOMU3BOAMT MX Bblaauy. [Ipy oOLIEHUH € rPaKAaHUHOM C HEOCTAaTKaMH
3peHusi HeOOXOAMMO 00IATbCS HEMOCPEACTBEHHO C HUM CaMHUM, a HE C COMPOBOXKAAIOLIMM €ro JIMLIOM,
B Gecezie NoJb30BaThCs OOBIYHOM Pa3roBOPHON JIEKCUKOMH, B MOMELLEHUH HE CJIEAYET OTXOAMTH OT HEro
0e3 npenynpexaeHus;

- COTPYAHMK YMOJHOMOYEHHOrO OpraHa OKa3blBaeT MOMOILLb B 3alOJHEHWH OJaHKOB, KONUPYET
HeoOX0AMMble NOKYMEHTHI. [l moanucaHus 3asBiA€HUs MOABOJAMT JIMCT K aBTOPY4YKe rpakKaaHWHa,
MOMOTraeT COPUEHTUPOBaThC M noanucath OnaHk. [Ipn HEOOXOAMMOCTH BBIAAIOTCS MAMATKH st
cnaboBUAALMX C KPYIHBIM WIPUPTOM;

- O OKOHYaHWH NPEAOCTaBJICHUS MYHMuMﬂaﬂbHOﬁ YCJIYIr COTPYAHHMK YIMOJIHOMO4YEHHOTO OpraHa,
OC)’ULCCTBJ]SI}OLU,Mﬁ MpUeM, MoMoraet rpaxJjaHuHy BCTaThb CO CTYyJa, BBIMTU M3 Ka6l/lHeTa, OTKPbIBACT
JABEPH, CONMPOBOXKAACT rpakJlaHWUHA K BbIXOY U3 3/1aHHs, U MPOBOXKAET Ha YJIULY, 3apaHee NpCAYNnpCaAnB
[NOCETUTEJIA O CYLIECTBYIOLIUX 6apbepax B 3/1aHHUH, TNEPEAACT rpaxkJaHruHa COINPOBOXKAAIOLIEMY JIMLLY
WJIKA 110 JKEJIAHHUIO IpaKJaHWHaA BbI3bIBACT aBTOTPAHCITIOPT.

[Ipu oOpaiieHuu rpaxaaHuHa ¢ jaedekTamu ciyxa pabOTHHUKM YMOJIHOMOYEHHOrO OpraHa
NpeanpUHUMAIOT ClIEAYIOLIHE NeHCTBUS:

- COTPYAHHK YMOJIHOMOYEHHOIO OpraHa, OCYIUECTBISIOUMNA NPUEM TIpaXkaaH ¢ HapylleHHEeM
ciyxa, oOpallaeTcsi HermoCpeJCTBEHHO K HEeMy, CIpallMBaeT O LEeJM BU3WTA M JaeT KOHCYJIbTalWiO
pa3mMepeHHbIM, CIOKOWHBIM TEMIIOM PEUH, PH 3TOM CMOTPHT B JIMLO OCETUTEJIs, TOBOPUT SICHO, CJIOBA
JIOTIOJIHSIET MOHSTHBIMH )KECTAMH, BO3MOXHO 0OLIeHHe B MMCbMEHHOM (opme MO0 Yepes nepeBourKa
JKECTOBOrO si3blKa (CypAONEepeBOAUYMKA);

- COTPYAHUK YIOJHOMOYEHHOIo oOpraHa, Ocyl_HCCTBJIﬂlOLLll/lﬁ NprueM, OKasbIBA€T IMOMOILIbL H
COJIEMCTBHE B 3aMOJIHEHUH OJIAHKOB SaﬂBHeHl/Iﬁ, KOMUPYET H€O6XO,£[I/IMI>IC JAOKYMEHTbI.

2.14.3. TpeGoBanusi K KOMPOPTHOCTH U JOCTYIMHOCTH MPEJOCTABICHHUS FOCYIaPCTBEHHOM YCIyru
B M®L] ycranasnuBaiores nocranosienvem IlpasurensctBa Poccuiickoii @enepaunu ot 22.12.2012
No 1376 «O6 yrBepxaenun [lpaBus opraHu3alM AeSTENbHOCTH MHOTMOQYHKUMOHAJIbHBIX LEHTPOB
MpeAOCTABICHUS TOCYJaPCTBEHHBIX U MyHULIMMAJIbHBIX YCIYI».

2.15. Iloka3zaTenu AOCTYNMHOCTH M KaueCTBa MyHULIMMAJIbLHOW YCIIyTH.



KonuuectBo B3aMMoneHCTBUI 3asBUTENs € COTPYAHMKOM YNOJHOMOYEHHOIO OpraHa mnpH
MPe10CTaBIEHUH MYHULIUMAIBHOM YCiyru - 2.

[TpopomkuTensHOCTh  B3aMMOCHCTBHI 3asiBUTENS C  COTPYAHMKOM YMOJHOMOYEHHOTO MpH
Mpe0CTaBICHUH MYHHLIMNANBLHON yCiyru - He Gosiee 15 MUHYT.

Bo3morkHoCTb NOJIy4€HHUs l/lH(i)OpMaLll/ll/l 0 XOA€ NnpeaoCTaBJICHUA MyHHuHHaHbHOﬁ ycCiyru, B TOM
YHUCJIE C UCITI0JIb30OBAHUEM HH(bOpMaLll/lOHHO - TEJICKOMMYHHUKAILIHUOHHBIX TEXHOJIOTHUH.

2.15.1. MHpIMK nOKa3aTeas MU KQ4ecTBa M JOCTYITHOCTH MPENOCTaBIEHHS MyHULIMNATIBLHON YCyrH
SIBJISIKOTCS

pacCroJiO’KEHHOCTh MOMELICHU I YHNOJTHOMOYEHHOTO opraHa, NpeaHa3sHa4Y€HHbIX JJ1s

NpeaoCTaBJICHUSA MyHHuunaﬂbHOﬁ yciyru, B 30H€ JOCTYNMHOCTH K OCHOBHBIM TpPaHCIIOPTHBIM
MarucTpasm;

cTeneHb MHPOPMUPOBAHHOCTH 3asBUTEIISl O TMOPSI/KE TPEAOCTABIEHUST MYHULIMNAIBHON YCIyTH
(moCTYNnHOCTH MH(pOPMALMK O MYHHLMMAIBHOW YCiyre, BO3MOXKHOCTh BbIOOpa crocoba MoJy4eHus
MHpOPMALIK);

BO3MOKHOCTb BbIOOpa 3asiBUTENEM (popM 0OpaliieHus 3a MOJy4YeHHEM MYHULMITATbHOM YCIyrH;

JIOCTYNHOCTH 00pallleH s 3a NPEAOCTABICHUEM MYHULIMNAIBLHOM YCITyT|, B TOM YKMCIIE sl JIULL C
OrpaHHYEHHBIMU BO3MOXHOCTSIMH 310POBbBS;

CBOCBPEMEHHOCTH MPEAOCTABJICHUS MyHPlLlHl'laJ'[bHOﬁ yCJIyru B COOTBETCTBHU CO CTAaHAAPTOM €€
NpeaOoCTaBJICHUSA,

CO6J]}OLLCHMC CPOKOB MpEeAOCTaBJICHUSA MyHl/lLll/lﬂaﬂbHOﬁ yCJ1yru u CpOKOB BbITIOJIHEHH S
AIMUHUCTPATUBHBIX MPOLECAYp MNPHU NMPEAOCTABICHUU MyHHLll/lﬂaJ]l:HOl‘/'l yciyru; BO3MOXXHOCTb

MOJIy4€HHUA HHq)OpMaLlMl/l 0 X0€ NnMpeaoCTaBJICHUA MyHl/lLll/ll'laHLHOFI yCl1yru;

OTCYTCTBHE 0OOCHOBAHHBIX Kai00 CO CTOPOHBI 3asBUTENSI [0 Pe3yJIbTaTaM MpeaoCcTaBIeHHUs
MYHULMIIAJBHON YCIIYIH;

OTKPBITbIA JOCTYN Ui 3asBUTeNeld K WHPOpPMALMKW O TMOpsIKE M CpOKaxX MpeaoCTaBJIEHHs
MYHULMNAAbHOW YCIIyrd, nopsjake obxkanoBaHusi aeicTBuid (6e3aelcTBUs) yIOJHOMOYEHHOIO OpraHa,
PYKOBOAMTES YIOJHOMOUYEHHOIO OpraHa Ju0o crieiuaiucTa ynoJHOMOYEHHOrO OpraHa;

HaJM4YKre HeOOXOAMMOTO U JOCTATOYHOTO KOJIMYECTBA CIeLMaIuCTOB YNOJIHOMOYEHHOI'O OpraHa, a
TaKK€ TOMELLUEHUM YINOJHOMOYEHHOI0 oOpraHa, B KOTOPBIX OCYLIECTBJIACTCS INPUEM 3asABJICHUNA W
JAOKYMEHTOB OT 3asiBUTEJICH.

2.15.2.  YNOAHOMOYEHHBIM OpraHoM oOecrneuyMBaeTcs CO3JaHWE MHBAJIWAaM W HMHBIM
MajaoMOOMJIbHBIM IpyINaM HaceJeHHUs CIAEAYIOUMX YCJIOBUI JOCTYMHOCTH MYHMLMNAALHOW yCayru B
COOTBETCTBUU € TpeOOBAHUAMM, YCTAHOBJIEHHBIMM 3aKOHOJATEJbHBIMM W HMHBIMH HOPMaTHBHbIMH
[NPpaBOBbIMH aKTaMH:

OKazaHWe WMHBAJMAAM TOMOLIM, HEOOXOAMMOM JUisi TMOJyYeHHUs B JOCTYMHOW Ans Hux Qopme
nHbOpMaLIMKM O MpaBUIaX MPEeJOCTaBIeHUs MYHULMNAIBHOM yciyrd, B ToM uuciae o6 odopmieHnu
HEOOXOAMMBIX JJIsl MOJYYeHHMs] MYHHMLMIAIBHON yCIYrH JOKYMEHTOB, O COBEPLICHHH MMH JPYrux
HEOOXOAMMBIX JJIS MOJTyYEeHUS! MyHULMMANbHOW YCIyrH AeHCTBUI;



NpeoCTaBJeHHe MYHMLMMNAJBHOM yCJIyrM WHBalIWIaM MO CilyXy, MpH HEoOXOJMMOCTH, ¢
MCMNOJIb30BAHUEM PYCCKOTO JKECTOBOTrO f3blka, BKJIKOYas oOecrneyeHue JAomycka B [OMELIEHHe
CypaonepeBoAUYMKa, TU(IOCYpAONEPEBOAUMKA;

OKa3aHWe TNOMOLIM HHBaIMJaM B TMPeoAosieHMH OapbepoB, MELIAOUIMX  MOJTYyYEHHIO
MYHULIMNANLHOMN YCIYrd HapaBHE C APYTMMH JTULIAMM.

2.15.3. llpu npepoctaBieHUM MYHHLMMAIBHOW YCIYrd B3aMMOJAEHCTBHE 3asBUTENs CO
CMELMAIMCTOM YNOJIHOMOYEHHOTO OpraHa OCYIIECTBIISETCS MPU JTMYHOM OOpalleHHH 3asBUTEIs:

JUISl 110J1y4eHHUss MH(POPMALIMK MO BOMPOCAM TMPEA0CTaBICHUS MyHULIMNAIbHOM
YCJIYTH; IS IOJa4M 3asBJE€HUs U JIOKYMEHTOB; JUIs OJlydeHHs MHQOPMAaLMK O X0/1e
NpeA0CTaB/IEHNUs! MyHULIMNANBHOM yCIlyrH; s NOJIy4eHHs pe3ysibTaTa
NpeA0CTaBIEHHUs! MyHULIMNATIBHON YCITyTH.

[TponomKuTenbHOCTh B3aMMOICHCTBHUS 3asBUTEJISI CO CMIELIMATMCTOM YIIOJIHOMOYEHHOTO OpraHa He
MOXKET MpeBbILLATh |5 MUHYT.

2.15.4. IlpenocraBneHre MyHuLunanbHoi yeayru B MOLL Bo3MOXKHO NpH HaJIMUKK 3aKJIIOYEHHOTO
COrjalleHust 0 B3aMMOICHCTBUU MEXKIY YNOJHOMOYEHHBIM opranoM U M®LI,

YnoaHoMoueHHBI opradH obecrieurBaeT WH(GOPMUpOBaHHWE 3asBUTENEH O BO3MOXHOCTH
MOJyYeHUs] MyHULMNANBHOM yciyru Ha 6aze MOLI. B ciyyae nonaum 3asBjieHMs O NpelOCTaBICHUH
MyHHLMManbHOW ycnyrn B ML HerocpeacTBeHHOE NPENOCTABIEHHE MYHHULMNAIBHOW YCIyru
OCYILECTBJISETCS YNOJIHOMOYEHHBIM OPraHOM.

2.16. Wmubie TpeGoBaHWs, B TOM 4YKCJIE YYWTHIBAIOLIME OCOOEHHOCTH MPENOCTaBIICHHMS
MYHHMLIMMANbHONH YCIYrH [0 3KCTEPPUTOPHUANILHOMY TMPUHLMIY M OCOOEHHOCTH TpelOCTaBICHHS
MYHHULMNAAbHOM YCIYTH B 2JIEKTPOHHOH (opme.

2.16.1. 3asBUTENb MPEAOCTABISET AOKYMEHTbI B OPraH, OCYILECTBIIAIOIIMH MEPEBO NMOMELLECHHS,
110 MECTY HaXOXK/EHHS NEPEBOAMMOTrO MOMELLEHHS HeMOCPEACTBEHHO 1M60 uepe3 MPLL B cooTBeTCTBIH
C 3aKJIIOYEHHBIM MMM B ycraHoBieHHOM [IpaButensctBom Poccuiickoii ®enepauuu nopsake
COrIall€HUEM O B3aUMOJECHCTBUH.

2.16.2. 3asBuTeb BrpaBe 0OpPaTHTBCS 3a MPEAOCTABIEHMEM MYHHULUMIAIBHOM YCIYrd W nojaath
JIOKYMEHTBI, YKa3aHHble B MyHKTE 2.6.1 HACTOALIEro aAMUHUCTPATUBHOTO PErJIAMEHTA B DJIEKTPOHHOM
(opme uepes EINTY, PIIT'Y ¢ HCnonb30BaHHEM 3JIEKTPOHHBIX 10KYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHOM
MOAMUCHIO B COOTBETCTBUM ¢ TpeGoBanusamu @Denepanbhoro 3akoHa or 06.04.2011 Ne 63-®3 «O6
SNIEKTPOHHOMN MOAMUCH.

VNoJIHOMOYEHHBIH  oprad  obecrieurBaeT HWH(GOPMUPOBAHME 3asdBMTEJIEH O BO3MOXKHOCTH
rnoJiydeHusi MyHuuMnanbHou ycnyru uepe3 EINTY, PIIT'Y.

O6patienue 3a yenyroit uepes ETIIY, PIIT'Y ocyuuecTBisieTcs myTeM 3anoJHEHHs. MFHTEPAKTHBHOM
Gopmbi 3asBeHus (GOpMUPOBAHHS 3aMPOCa O MPEJOCTABIEHUH MYyHHLIMIIAIBHON YCIYTH, COAEPIKAHUE
KOTOPOrO  COOTBETCTBYET — TpeGoBaHWSM  (OPMBbI  3asiBJIEHHMs,  YCTAHOBJIICHHOW  HACTOALIMM
aJIMUHUCTPATHBHBIM perjaMeHToM) (aajee - 3anpoc).

OGpaiueHue 3asBUTENs B  YNOJHOMOYEHHBIH OpraH yKasaHHBIM Crocobom —obecneunBaet
BO3MOYKHOCTb HanpapJeHHs M MOJyYEHHs! OJHO3HAYHON W KOH(pUAEHIMATbHON HHPOPMALIMH, @ TaKKe



[TPOMEKKYTOYHBIX COOGLU,CHI/Iﬁ U OTBETHOM umbopmauuu B DJJICKTPOHHOM BHJE€ C MUCIIOJIb30BAHUEM
SHCKTpOHHOﬁ MOAMUCH B MOPsIAKE, NpEAYCMOTPEHHOM 3aKOHOAATEJILCTBOM Poccuiickoii d)eﬂepaunn.

2.16.3. Tlpu npemocraBieHud MyHHLMNANBHON YCIyrH B 3JIEKTPOHHON (hopme mocpeacTBom
EINTY, PIIT'Y 3asBurento obecrieunBaeTcs:

- nosyueHne HHPOPMALMK O MOPSJIKE M CPOKAX NPEAOCTABIEHHS MyHULIMNANBHOM YCIyIH;

- 3aMMCh Ha NPUEM B YNOJIHOMOYEHHbIH OpraH s Mojayn 3asiBJAE€HUS U JOKYMEHTOB;

- (popmupoBanue 3anpoca;

- MPHUEM WM PETUCTPALIMsl YTIOJHOMOYEHHBIM OPraHOM 3anpoca U JJOKYMEHTOB;

- NMOoJy4YeHHe pe3yibTaTa Npel0CTaBIeHH MYHULMNATBHOM YCITYTH; - MOJIy4eHUE CBEAECHHIT 0 X01e

BBITIOJIHEHMS 3arpoca.

Hpu HarpapJIEHUU 3arpoca HCIOJb3YyeTCs MpocCTas 3JICKTPOHHAsA MOAMUCH, MPU YCJIOBHH, YTO
JIMYHOCTD 3as1BUTEJIsl YCTAaHOBJIEHA [IpU aKTUBALIUH y‘lCTHOﬁ 3arucCH.

3. Cocras, nocjie10BaTeJIbHOCTDb U CPOKH BbITIOJIHEHHSI

aIMHHHCTPATUBHBIX Npoueayp (aAeicTBHii), TpedOBaHHS K MOPSIAKY
UX BBITNOJIHEHHS], B TOM YHcJie 0CO0EHHOCTH BbINOJIHEHHUS
AIMHHHUCTPATUBHBIX NMpoueayp (AeicTBUIl) B 3JIEKTPOHHOI (opme

3.1. McuepnbiBalommii nepeyeHb aAMUHHUCTPATUBHBIX MPOLIELYP

1) MPUEM W PErucTpalus 3asiBJIE€HUs U JOKYMEHTOB Ha MpeJoCTaBJI€HUEe MYHULMMAIbHOM
YCIyru;
2) (GopmupoBaHHe U HaNpaBlieHHE MEKBEAOMCTBEHHBIX 3aMPOCOB B OPraHbl (OpraHU3aLum),

y4acTBYIOLIME B MPEJOCTaBICHUH MYHULMNATBHOM YCIIyrH (NMpH HEOOXOAMMOCTH);

) YBEAOMJICHUE 3asBUTENSl O TMpPEICTaBICHUM JIOKYMEHTOB M (MJiM) WH(OpMaLUH,
HEOOXOAMMOM ISl NpPOBEACHMs MEpeyCcTpoWcTBA W (MIM) MNEPEMIAHMPOBKM  MOMEILEHHUS B
MHOTOKBapTUPHOM JIOME;

4) NMPHUHATHUE PELICHUA O TIEPEBOJAC MIIHU 00 oTkaze B NnepeBoae KHJIOro IrnoMeEliCHUsA B
HEKHUIJIOE€ HUJTKU HEXKHUIIOTO MOMEIUECHHUS B )KHUJI0€ MOMELLIEHUE,

5) BblZla4ya (HarnpasJieHHe) JIOKYMEHTOB MO pe3yJibTaTaM MpeJoCTaBleHUss MyHULIMNANbHOM
YCAYTH.

brnok-cxema npepocTaBieHuss MyHHUMMANBHOW yciyrd npeacrasieHa B Ilpunokenun Ne 1 k
HacTOSALIEMY aIMUHUCTPATUBHOMY perjiaMeHTy.

3.1.1. Tlpuem u perucTpauusi 3asiBIeHUss ¥ JOKYMEHTOB Ha MpEJOCTaBJIEHWE MYHHWLMNAIbHOMI
YCIYTH.



»

3.1.1.1. OcHoBaHueM Hayana BBINOIHEHHS aJMUHUCTPATUBHOMN NPOLIEAYPbI ABJSETCS MOCTYIICHHE
OT 3aBUTEIs 3a5BJCHHUS W IOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABIEHHUS TOCY1apCTBEHHOMN YCIyTH,
B ynojaHomoueHHbl# opran, EINI, PIII'Y nu6o yepez M®LI.

§ = o
3.1.1.2. Tlpu nu4Hom obpaiue WUTE/sl B YNOJHOMOYEHHBIH OpraH CrewLuaincT
YNOJIHOMOYEHHOr0 OpraHa, OTBETCTBEHHBIH 3a NPUEM U BbIAA4y JOKYMEHTOB:

YCTaHaBJIMBACT JIMYHOCTH 3asiBUTEJISl HA OCHOBAHUM JIOKYMEHTA, Y10CTOBEPSIIOLLErO €ro JIMYHOCTb,
MPEACTaBUTEIS 3asiBUTEJISI - HA OCHOBAHWHM JJOKYMEHTOB, YAOCTOBEPSIOLIUX €r0 IMYHOCTh U MOJTHOMOYMS
(B ciyyae oOpalleHust NpeacTaBuTes);

[POBEPSET CPOK JIeUCTBUS AOKYMEHTA, YAOCTOBEPSAIOLIECIO €ro JUYHOCTh U COOTBETCTBUE AAHHBIX
AOKYMEHTA, YAOCTOBEPSIOWIErO JIMYHOCTb, AaHHBIM, YKazaHHbIM B 3asBJICHUU O COrjlaCOBaHUH

NepeycTporncTBa U (MIM) NMEPEnIaHUpOBKU MOMELLIEHNs] B MHOTOKBAPTUPHOM JIOME M MPUJIOKEHHBIX K
HEMY JOKYMEHTaXx. - :

B xone fpyeéMa JNOKYMEHTOB OT 3asiBUTEJISI WMJIM YINOJHOMOYEHHOI0 UM JIMLA CHELMAJIUCT,
OTBETCTBEHHBIH 3a NPHUEM U BblAaYy JOKYMEHTOB, YAOCTOBEPSIETCS, YTO:

l) TEKCT B 3adBJICHWH O MEPEBOAEC MOMELIEHUS MOAJIaETCs MPOYTEHHUIO]

24 B 3a5BJICHMH O MEPEBOJE MOMELLEHUSI yKazaHbl (paMuiius, UMsi, OT4eCTBO (MocneaHee -
Mp1 HaNM4YKuK) (PU3MUECKOTO JHLA THOO HAMMEHOBAHKE KOPUANYECKOTO JIMLIA;

3) 3a8BJICHUE O TMNEPEBOAEC TMOMELICHHUS IMOANMUCAHO 3asiBUTEJIEM WU yl'lOJ'lHOMOlleHHblﬁ
NpeACTaBUTEIb,

4) MpuararoTCs 10KYMEHTHI, HeO6XOJll/lele JUIA IPpEAOCTaBJICHUSA MyHldU,ldﬂa.l'leOﬁ YyCayru.

[lpn  ycranoBnenun (akToB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTb M0
MPCAOCTABJACHHIO KOTOPbIX BO3JIOKEHA Ha 3asiBUTENs, [PU HECOOTBETCTBMM TPEJACTABJIEHHBIX
JOKYMEHTOB TPeOOBAHMAM HACTOSLLIEr0 aAMMHHUCTPATHBHONO PErJIaMEHTa - YBEJOMJSET 3asBUTENs O
BBISIBJICHHBIX HEAOCTAaTKaX B TNPEJCTABJCHHBIX JOKYMEHTaX M NpeajaraeT MPUHATb MEpbl MO WX
YCTPaHEHHUIO.

B Cjlyvac €CJIM 3asiBUTEJIb HAaCTauBAE€T Ha MPUHATUHA NOKYMEHTOB - IPUHUMACT IPEACTABJICHHbBIC
3asABUTECIIEM IOKYMEHTHI.

B Cllydac €CJIM 3asBUTEJIb CAMOCTOATEIBHO pELINIT NPUHATH MEPBI 10 YCTPAHECHUIO HE0CTATKOB,
MOCJIe UX yCTpaHEHUs TTOBTOPHO 06pau1aeTcs 3a NnNpeaoCTaBJICHUEM MyHl/lLlldﬂaJ'[bHOﬁ YCIYru B nopsake,
NpeAYCMOTPEHHOM HACTOSILLIUM AIMHUHHUCTPATUBHBIM PETrJIaMEHTOM.

[To oxkoH4yaHuu NpUema 3adBJICHHWSA W IIpUjaraéMbixX K HEMY JOKYMEHTOB, CIELHAJIUCT,
OTBETCTBEHHbIH 3a NIPUEM JOKYMEHTOB, BbI1A€T 3asBUTEJIIO PACIIMCKY B [MOJIYYE€HHUHU OT HErO IOKYMEHTOB,
C yKas’aHWMeM MX MEpeyHs U JaThbl UX MOJTy4CHHUS YTNOJIHOMOYEHHBIM OpraHoM, a TakKXKe C yKa3zaHWeM
MEpeUHs NOKYMEHTOB, KOTOpPbIE 6yIlyT MOJIy4Y€HBI 10 MEXKBEIAOMCTBEHHBIM 3aMpocam.

MakcumanbHbIi CPOK BBbITNOJIHCHUSI aﬂMHHMCTpaTHBHOﬁ Npoueaypbl Mo NpuemMy U perucrTpauuu
3as1BJICHUA O NEPEBOAEC NMOMELLIECHHUS U ITPHUIJTIOIKEHHBIX K HEMY JOKYMEHTOB COCTaBJISIET 1 pa60qm“4 JAC€Hb C
MOMEHTA MOCTYIJICHUS 3as1BJICHUS.

Kpmepm‘i [PUHATHS PELICHUS: MOCTYIUICHUE 3as1BJICHUS O MEPEBOAE MOMELLEHUS U MPHJIOIKEHHBIX
K HEMY NOKYMEHTOB.



Pe3y.ﬂbTaTOM a}lMMHHCTpaTl/lBHOﬁ npoueaypel SABJSACTCA MNPUEM W pErucTpalusa 3asaBJIC€HUA O
NEpEBOAC NMOMELIEHUA U MPUITOIKEHHBIX K HEMY OKYMEHTOB.

Mudopmauus o npueme 3asiBNeHUst 0 MepeBo/ie MOMELIEHHs U MPUIOKEHHBIX K HEMY JJOKYMEHTOB
(Gukcupyercs B cHUCTEMe 3JIEKTPOHHOFO JAOKYMEHTOOOOpoTa M (MJIM) OKypHale perucTpaluu
YMOJIHOMOYEHHOr0 OpraHa, rnocjie 4ero rnocTyNUBLIKE JOKYMEHTbl MepeAatoTcs N0JKHOCTHOMY JIMLLY
JU1sl PACCMOTPEHUS U HA3HAYEHMSI OTBETCTBEHHOTO MCIOJIHUTEIIS.

3.1.1.3. Tlpuem u peructpauus 3asiBlI€HHs M JOKYMEHTOB Ha MpEeAOCTaBJ€HUE MYyHULMNAAbHOM
yciyru B (hopme 31eKTpOHHBIX 1okymeHTOB uepe3 EINTY, PIITY.

[lpyn HanpaBneHuM 3asiBIEHUS O TMEpPEeBOJE TMOMEIIEHHUS B 3JIEKTPOHHOM (opme (MpU HaaUuUM
TEXHUYECKOH BO3MOJKHOCTHM) 3asiBUTENI0 HeoOxoaumo 3anonHuth Ha EINY, PIII'Y snektpoHHyro
(opmy 3anpoca Ha nNpeaoCcTaBIeHHEe MyHULIMIATBHON YCIIyTH, TPUKPENUTD K 3asiBJICHHIO B JIEKTPOHHOM
BM/1€ OKYMEHTbI, HEOOXOMMBIE /IS MPEA0CTaBICHUS MYHULIMIAIbHON YCIyrH.

Ha ETII'Y, PIIT'Y pa3mewaercst oOpa3ell 3anojHeH s 3J€KTPOHHOM OpMbl 3asBieHHs (3anpoca).

dopmarHo-n0oruyeckas nposepka CcHOPMUPOBAHHOIO 3asBlEHUs (3anpoca) OCYILECTBIIACTCS
aBTOMaTHYECKH NOCIe 3aM0JHEHUs 3asBUTENIEM KaXKI0TO U3 10Jieit 21eKTpoHHO# (opmbl 3anpoca. [1pu
BbISIBIEHUM HEKOPPEKTHO 3aMOJIHEHHOTO MMOJIsl 3JIEKTPOHHOM (hOopMBI 3anpoca 3asBUTENb YBEAOMJISETCS
O XapaKTepe BbISBICHHOH OMIMOKM M TMOpsAKE ee YCTPaHEHHS! MOCPEACTBOM HH(POPMaLIMOHHOTO
COOOLIEHHs HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3anpoca.

CﬂeLlMaﬂMCT, OTBETCTBEHHBIN 3a MpUEM W BblJIa4yy JOKYMEHTOB, MPHU MOCTYIMJIEHUH 3aSBJICHUA U
JAOKYMEHTOB B 5JIEKTPOHHOM BHIEC:

MpOBEPSIET NEKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX BUPYCOB U
MCKaKEHHON MH(pOpMaLny;

perucTpupyeT JOKyMEHTBbI B CUCTEME DJIEKTPOHHOTO JOKyMEHTOO00pOTa YOJIHOMOUYEHHOIO
opraHa, B )KypHalle perucTpalyu, B Cilydae OTCYTCTBHUSI CUCTEMbI JJIEKTPOHHOTO JI0KyMEHTO000pOTa;

dopmupyeT M HampapiseT 3asBUTENIO 3JeKTpoHHOoe ysenomienue uepes EINIY, PIIIY o
MOJIyYeHUM W PEerucTpaudu OT 3asBUTENs 3asBieHMsl (3anpoca) W KOIMUM JOKYMEHTOB, B Cliy4ae

OTCYTCTBHSI TEXHUUYECKOM BO3MOKHOCTH aBTOMATHYECKOTO yBeaAOMIeHHs 3asiBuTens yepes EINTY,
PIIEY:

HanpapJjseT ﬂOCTyl’Il/lBLUl/lﬁ MaKeT JOKYMEHTOB JO/DKHOCTHOMY JIMLLY YITOJTHOMOYE€HHOTO OpraHa
JJ11 paCCMOTPEHUA U Ha3HAYCHUA OTBETCTBEHHOI'O UCITOJIHUTEJIA.

MaxkcumanbHbIi CPOK BbITIOJIHEHUS alIMHHHCTpaTMBHOﬁ Nnpoueaypel 1o npueMy W perucTpalnu
3asBJICHUSI O MEPEeBOAC NMOMEUICHUS W MNPHIJIOKEHHBIX K HEMY AJOKYMEHTOB B q)opme OJICKTPOHHBbIX
JOKYMEHTOB COCTaBJIACT 1 pa60qm71 JE€Hb C MOMEHTA MOJIYYECHUSI JOKYMEHTOB.

Kpurepuii NpuHATHS peLieHUs: OCTYIUIEHUE 3asBJIEHH O NIEPEBOJIC MOMELICHUS U PUIIOKEHHBIX
K HEMY JJOKYMEHTOB.

Pe3yﬂbTaTOM aILMl/lHl/lCTpaTHBHOﬁ Nnpoueaypbl sBJISCTCS MPUEM, PErucTpauus 3asBJICHUSA (0]
NepeBoAC NOMELEHUA U NMPUITOKEHHBIX K HEMY JOKYMECHTOB.

3.1.1.4. Tlpy HanpaBjeHWH 3asBUTEIEM 3asBJCHUS M JOKYMEHTOB B YMNOJHOMOYCHHBIH OpraH
MOCPEACTBOM MOYTOBOM CBA3M CHELMAIKMCT YIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 3a MpPHEM H
Bblauy JOKYMEHTOB:



MpoBepsIET NPaBUIILHOCTB aPECHOCTH KoppecronaeHLuH. OmmnbouHo (He no aapecy)
MpUCiaHHble MMChbMa BO3BPALLAIOTCS B OPraHU3aLMIO MOYTOBOM CBA3M HEBCKPBITBIMU]

BCKPbIBACT KOHBEPTHI, MPOBEPSCT HAJIUYME B HUX 3aABJICHUA U TOKYMCHTOB, 0053aHHOCTb MO
NMpeaoCcTaBJ€HUIO KOTOPBIX BO3JIOKEHA HA 3asiBUTCIIA;

MPOBEPSET, YTO 3aBJICHUE HAITUCAHO pa360p1u/130, (1)aMI/lJ'lI/lM, UME€Ha, OTYECTBA (l'lpl/l HaﬂMHMM),
HauMEHOBaHHE, aipeC MeCTa KUTEIbCTBA, aIPEC MECTOHAXO0XKACHHS, HAITUCAHbI [NOJIHOCTBIO;

MPOBOJMT TMEPBUUYHYIO MPOBEPKY MPEACTABIEHHBIX KOMUN JOKYMEHTOB, MX COOTBETCTBHE
JICHCTBYIOIIEMY 3aKOHOAATENILCTBY, a TaKKe TMPOBEPSET, YTO YKa3aHHbIC KOMHUW 3aBCPCHBI B
YCTaHOBJIEHHOM 3aKOHOZATEIbCTBOM IMOPSIJIKE;

MpOBEPsET, YTO KOMUU JOKYMEHTOB HE HUMEIOT l'lOBpC)K}lCHHFl, HaJIM4Yue KOTOPBIX HE MO3BOJISACT
OJIHO3HA4YHO WMCTOJIKOBATh UX COAEprKaHUe, OTCYTCTBYIOT MOAYMCTKH, MPUITUCKH, 3a4YE€pPKHYTHIE CJIOBA,
UCrpaBJICHUs.

MakcumanbHbIH CPOK BbITIOJIHEHUS aD,MHHl/lCTpaTPlBHOﬁ MpoLECAYphl MO NPUEMY W PErucTpalliu
3as1BJICHUsI O NEPEBOJAC NMOMEILICHUS M NMPUIIOKEHHBIX K HEMY JIOKYMEHTOB, MOCTYIHUBLINX MOCPEACTBOM
MOYTOBOM CBSI3U, COCTABJISIET 1 pa6oqm>'l JE€Hb ¢ MOMEHTA MOJYYEHUsSI JOKYMEHTOB.

Kpurepuil NpUHATHS peLlieHUs : OCTYIJICHNUE 3asBIEHHUS O NEPEBOJIE MOMEILECHHS U MPUIIOKEHHbIX
K HEMY JIOKYMEHTOB.

Pe3yabraToM aIMHHUCTPATMBHOW NpOLEAYpbl SBJISETCS MPHEM W PErucTpauus 3asBiCHHs O
nepeBo/ie MOMELLEHHs U MPUI0XKEHHBIX K HEMY JOKYMEHTOB.

HH(bOpMaU,I/lﬂ O MpUEME 3asBJICHUS O NMEPEBOAC NMOMEIICHHS K MPHJIOMHKEHHBIX K HEMY JOKYMEHTOB
(l)MKCMpyeTCﬂ B CHUCTEME BJIEKTPOHHOI'O D,OKyMeHTOOGOpOTa YINOJIHOMOYEHHOI0 oprahHa, B XKypHaJe
perucTpaumu, B cjiyda€ OTCYTCTBUS CUCTEMBI JICKTPOHHOIO IIOKyMCHTOO60pOTa.

B nexb perucTpauuyu 3asaBJ€HUSA O NMEPEBOAC MOMCILICHHUA U MPUJIOKEHHBIX K HEMY JOKYMEHTOB,
CMNELMaIMCT, OTBETCTBEHHbIM 3a NpyUeM  JOKYMEHTOB, MNEpeaacT MNOCTYNMUBIIME  NOKYMCHTbI
JOJDKHOCTHOMY JIMLLY YIMOJHOMOYEHHOr0 OpraHa JJis paccMOTpEeHHUs U Ha3HAYCHMA OTBETCTBEHHOI'O
HUCIOJIHUTEJISA.

3.1.2. ®opMupoBaHUe M HaNpaBJIEHHE MEKBEJIOMCTBEHHBIX 3aMpoCOB B OpraHbl (opranuzauum),
YYaCTBYIOLIME B MPEJOCTABJEHHH MYHULIMMANBLHON ycyri (pH HE0OX0AMMOCTH).

OcHOBaHMEM /15 Hayasia aJIMMHUCTPATUBHOM NPOLEAYPBI ABJISETCS HEMPEACTABICHHUE 3asBUTE/ICM
JIOKYMEHTOB, MpPelyCMOTPEHHBIX MOAMYHKTaMH 2, 3, 4 nyHkTa 2.6.1 HacTOALIEro aAMHHUCTPATHBHOIO
periameHTa.

JIOAKHOCTHOE JIMUO  YMOJIHOMOYEHHOTO OpraHa Mpu TMOJIyYeHUHM 3asBJICHHSA O MEepeBOAC
MOMELLEHMS ¥ NPUIIOKEHHBIX K HEMY JIOKYMEHTOB, MOPYYaeT CeLHaIMCTy COOTBETCTBYIOLLETO OTAL/A
MPOU3BECTH UX MPOBEPKY.

B cnyuae, eciiM CMELMANMCTOM COOTBETCTBYIOLIErO OTAe]a OyAeT BbIABJICHO, YTO B MepedHe
NpeACTaB/IEHHbIX 3asBUTENIEM JJOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTbI, IPEYCMOTPEHHbIC MOAMYHKTAMH
2, 3, 4 nydkra 2.6.] HacTOSLEro aJAMMHMUCTPATMBHOIO pErJaMEHTa, NPUHUMACTCS PCLICHHE O
HanpaBJieHUH COOTBETCTBYIOLIMX MEKBEJIOMCTBEHHBIX 3aMPOCOB.

MesKBEJOMCTBEHHBIE 3aMPOChl HAMPABIAIOTCS B CPOK, HE MPEBbILAIOLMA 3 paboumX AHEH co AHA
pErucTpaLy 3asBjeHHUs O MEPeBO/iE MOMELIEHHS U NPHIIOKEHHBIX K HEMY JIOKyMEHTOB OT 3aABHTEJIA.



HanpaBneHMe ME>KBEJIOMCTBEHHBIX 3alpOCOB OCYLICCTBIISACTCA B BHCKTpOHHOFl CbOpMC C
WUCMOJIb30BAHUEM  €IMHOM CHUCTEMBbI  MEXKBEIOMCTBEHHOI'O 3JICKTPOHHOTI'O B3aUMOJEHUCTBUA U
MOAKJIOUYEHHOU K HEH pCFMOHaﬂbHOﬁ CUCTEMbBI MEXKBEAOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aHMO/IEUCTBHUS.

CrielMaiuct COOTBETCTBYIOLIEI0 OTALHA, OTBETCTBEHHBIH 3a MOArNOTOBKY AOKYMEHTOB, 00s13aH
MPUHATD HEeoOX0IMMbIE Mepbl Ui MOJTy4E€HHUA OTBETA Ha MEXKBEJOMCTBEHHbIC 3amnpocbl B
YCTAHOBJIEHHbIE CPOKH.

B cnyuae He MOCTYIJICHHUS OTBETA HA MEKBEJOMCTBEHHbIH 3aMpOC B CPOK yCTAHOBJIEHHbIN MMyHKTOM
2.6.3 aAMMHUCTPATHBHOTO perjaMeHTa NPUHUMAIOTCS MEpbl B COOTBETCTBUH MOAMYHKTOM 3 nynkra 3.1
HACTOALLErO aAMMHUCTPATHBHOIO perjameHTa.

KpuTepuii NPUHATHS PELIEHHs: HEMPEICTaBIEHHE JOKYMEHTOB, NPElyCMOTPEHHBIX MOAMYHKTaMH
2,3, 4 nynkra 2.6.1 HacTOALIEr0 aAIMMHUCTPATHBHOTO PErIAMCHTA.

Pe3ynbTaToM  aJAMMHMCTPaTMBHOW  NpOLEAypbl  sBASETCA  MOjMyveHue B paMKax
MEIKBEIOMCTBEHHOTO DJEKTPOHHONO B3aMMOJEHCTBHsS JOKYMEHTOB (MX KOMMi Wi CBEJICHHUH,
COJEpIKALLMXCS B HUX), HEOOXOAMMBIX /ISl MPEelOCTABICHUS MYHULIMNAJIBHON YCIYrH 3asBUTENO, MO0
nosnyuenve MHQGOpPMALMK, CBHIETENbCTBYIOUlEH 00 OTCYTCTBMM B PacropHKEHUH OpraHos
(OpraHm3alimii), y4acTBYIOLIKMX B PEIOCTABICHHM MYHHULIUIIATILHON yCIyTd, IOKyMEHTOB (¥X KOMMUi UK
CBEJICHMI, CoNEPIKALLMXCS B HUX), HEOOXOMMBIX JUISl NPEA0CTaBIICHHS MYHULMIAIBHOM YCIYTH.

Dukcanus pe3yJibTaTta BhIIOJIHEHHS a}:lMMHMCTpaTHBHOﬁ npoueaypbl HE MpOU3BOAUTCA.

3.1.3 INpuHATHE peleHus O MepeBoje Wik 00 0TKase B MEPEBOJIE KUIIOTO MOMEILICHUSA B HEKMIOE
M HEXKMJIOrO MOMELLEHHUS B )KHJIOE MOMELLCHHE.

OcHoBaHWeM /IS HaYasa aAMMHUCTPATUBHOMN MPOLELYpbl SBIISETCS NOJy4eHHE yNOJHOMOUCHHBIM
OpraHoM JIOKYMEHTOB, yKa3aHHbBIX B ITyHKTE 2.6.1 HacTOSILEro aMMHUCTPATUBHOIO PErjilaMeHTa, B TOM
queNe MO KaHaaM MEKBEIOMCTBEHHOrO MH(pOPMALMOHHOIO B3aWMOJCHCTBHS, n1bo MHpOpMaLMHK,
CBUJIETENLCTBYIOUICH 00 OTCYTCTBUM B pacropsiKeHWH OpraHoB (opraHuzanui), y4acTBYIOLIMX B
MpeJOCTaBICHUH MYHMLMIAJIBHON YyCIyrd, JOKyMEHTOB (MX KOMMH WAM COAepXKaLMXCA B HHUX
CBEIEHMIA), HEOOXOIMMBIX ISl PEOCTABICHHMS MyHULIMMAILHON YCIYTH.

OTBETCTBEHHBIM 3a BBIMOJIHEHHUE aIIMMHHCTpaTl/lBHOﬁ npoueaypbl SBJISIETCS JOJKHOCTHOE JIMLIO
YMNOJHOMOYEHHOTr0 OpraHa.

CrielManueT OTAeNa/yNoNHOMOYEHHAs KOMUCCHS MPOBOJMT aHANM3 MPE/ICTABICHHBIX IOKYMEHTOB
Ha HAMMYME OCHOBAHMIA TS IPMHATHS PELUEHHs, U MOArOTABIMBACT MPOCKT PELICHHUS O NMEPEBOAC HIIN
06 0TKa3e B IEPEBOJIE JKMIIOTO MOMELLEHHS B HEXKUIIOE U HEIKMIIOTO MOMELIEHHUS B JKMIIOC TIOMELUCHHE 11O
(opme, yTBeprkaAeHHON nocTaHoBeHHeM [IpaBuTenbCTBa P® or 10.08.2005 Ne 502 «O6 yTBEepiKACHUH
dopmbl yBeZOMIEHHs O nepeBosie (0TKase B MEPEeBO/E) HKUIOrO (HEKMJIOr0) MOMELUEHHSI B HEXKHII0€
(5kKJI0€) MOMELLEHHUEY.

[pu nocTynsieHud B yrNoJHOMOYEHHBIH OpraH OTBETa OpraHa rocyapCTBEHHOM BJACTH, OpraHa
MECTHOIO CaMOYMpaBJieHus: OO0 MOJBEIOMCTBEHHON OpraHy rocyapCTBEHHOM BIACTH WM OpraHy
MECTHOTO CAMOYMpABJIeHHUs OPraHW3aLWK HA MEKBEJOMCTBEHHBIH 3anpoc, CBUACTE/LCTBYIOLICTO 00
OTCYTCTBMHM JOKyMeHTa M (Wiu) MH(OpMALMK, HEOOXOAMMBIX IS MEPEeBOaa HKHIIOro NoMeLieHus B
HEKIIIOE TTOMELLEHHE WM HEKMIIOTO MOMEILEHHMS B XKHUIIO€ MOMELICHHE B COOTBETCTBUH C ITyHKTOM ¢l
HACTOSIIETO AJAMHUHUCTPATHBHOTO PEMJIAMEHTA, M €CIM COOTBETCTBYIOIIMH JOKYMEHT HE MPEACTABICH
3asiBMTE]EM MO COOCTBEHHON MHMLMATHBE, YTONHOMOYCHHbIH OpraH nocie nojy4yeHus yKasaHHOro
OTBeTa YBEAOMIISIET 3asBMTENS O MOJNyYeHHHM TAaKoro OTBETA, W MpeAsiaracT 3asBUTEIO NpeacTaBUTh
JOKYMeHT W (uu) MHpOPMALMIO, HEOOXOMMMBIE AUl MPOBEJEHHS MEPEBOAa HHMIOTO NMOMELIECHHUS B



HEKUII0€ MOMELIEHUE WA HEXKHIIOro MOMELIIEHUS B )KUJIO€ MOMELICHHC B COOTBETCTBHUMU C MYHKTOM 2.6l
HACTOSALLEro aJAMWHUCTPATUBHOTO perinameHTa, B TeYeHue IATHaALATH pa60lmx JIHEM CcO JiHs
HarnpaBJICHHUA YBEAOMIJICHHA.

an HenpeaCTaBJICHAN 3asiBUTEJIEM  JOKYMEHTOB, HEOOXOAUMBIX IS Mpe0CTaBJICHHUS
MyHl/lLlMﬂaﬂbHOﬁ yCl1yru, B YKazaHHOM ciydae, crieaimcT COOTBETCTBYHOLLEIO oT/AeJia MoAroTaBjJIuBacT
MPOEKT peLUCHUA 00 oTkaze B nepeBoac SKMJIOr0 TMOMELIEHUs B HEXKHUIIOC MOMELIEHUE UM HEXKUIIOTO
MOMELLEHUS B JKUJIOC NMOMELIEHME.

Pemienue 00 OTKaze XKWJIOro NOMELICHH B HEYKWJIOE MOMEIIEHUE WIIW HEXKHUIIOTO NMOMELICHUSA B
JKUJI0€ MOMELLICHUE JOJPKHO COAEPIKATh OCHOBaHHs OTKa3a € 00s3aTeIbHOM CCBIJIKOM Ha HapyLueHHs.

Pellienue 0 nepeBojie Wik 00 0TKase B NEPEBOJIC KUIIOro NOMELUCHHS B HEXUJI0€ TIOMELIEHHE WITH
HESKHJIONO TOMELIEHHMS B XKIIOE TIOMELLEHHE TIONMCHIBACTCS I0JIKHOCTHBIM JIMLIOM YMOJIHOMOYEHHOTO
opraHa B [JByX OK3€MIUIApax M MEPEAaeTcs CMCLUaTUCTy, OTBETCTBEHHOMY 3a TMpHEeM-Bblaavy
JIOKYMEHTOB.

B ciydyae NnpeacTaBjICHUA 3agBJICHUS O IEpPEBOAC MOMElIEHUs 4Yepe3 M(Dl_l JOKYMEHT,
ﬂOIlTBCp)KIlaI'OLuMﬁ NMPUHATHE peuieHus, HanpasJis€TCs B M(DI_[, ecJIi MHOM crnocob ero MoJy4yeHus HE
yKa3aH 3asiBUTCJICM.

MaxkcumanbHbIH CpOK BBITTOJIHEHHWS a,[lMl/lHl/lCTpaTl/lBHOﬁ npoueaypbl NPUHATHA peweHuss O
nepesoae Ui 00 oTKaze B [1IEPEeBO/JIC JKHUJIOI'0 MOMEIIEHHUS B HEXKHIJIOE U HEXXWUJIOrO MOMELIEHMS B JKHJIOC
OMeLIeHUE HE MOXKET NMPEBLILIATD CpoKa IsATH JIHEU cO Hs MpeaCTaBJICHUA B yl'IOJ]HOMO'-lCHHbIﬁ opratH
JOKYMEHTOB, 0053aHHOCTb IO MPEACTABJICHUIO KOTOpPBIX B COOTBETCTBUM C IMTYHKTOM 2.6.1 HacTosEero
AJIMUHUCTPATUBHOI'O perjiameHTa BO3JI0’KEHA Ha 3asBUTECJIA.

Kpurepuit NpUHATHS PELICHUS: HANIWIHe (oTCyTCTBHE) OCHOBAaHHH /ISl OTKa3a B NpefoCTaBIeHHH
MYHHLMNAJbHOR  yCJIYTH, MpPeAyCMOTPEHHBIX  MyHKTOM 2.7 HaCTOALEro aJAMWHHMCTPATUBHOIO
perjiamMeHTa.

Pe3yanaT0M aD,MHHl/lCTpaTl/lBHOﬁ npoueaypbl SABJISICTCS MOCTYIJIEHUEC K
crieuraiucry, OTBETCTBEHHOMY 3a npyueM-Bblaavy JJOKYMEHTOB, peueHus o nepeBoAe Ui 00 oTkase B
nepeBoae XKHJIOTO MOMELIEHUS B HEXKUJIOC U HEYKMJIOrO TOMELIEHUS B JKHJIOC [IOMELIECHUE.

Pesy/bTaT BHINOJNHEHMS aIMMHUCTPATHBHON NPOLCAYPbI (pUKCUpYeTCsi B CUCTEME DJIEKTPOHHOTO
JIOKyMEHTO060pOTa YTOJTHOMOYEHHOTO OpraHa, JKypHaie perucTparmu.

3.1.4. Beigaua (HanpasjieHne) JOKyMEHTOB MO pesyjibTaTam npeaocTaB/IeHHUA MYHHWLIMMAbHOM
YCIyTH.

3.1.4.1. Beinaua (HampaBjieHne) 10KyMEHTOB 10 pe3yjibTaTaM npenoCcTaBCHUs MYHHLIMMANbHOM
yCJIyri B yNOJHOMOUYEHHOM OpraHe.

OcHoBaHHeM JJisl Hayasa NpoLeLyphl BblAa4H JOKYMEHTOB ABJIACTCA Hanuure chopMUpOBAHHBIX
JIOKyMEHTOB, ABJISIOLINXCA PE3yIbTATOM npeaocTaB/ieHUs MYHHWLIMNANbHOM YCITYTH.

Jln1st mostyueHus pe3ysibTaTtoB NpeaoCcTaBICHHA MYHULIMIIATBHOM yCIyrd B GyMaskHOM BHJIE U (MIIH)
JUIS CBEPKM DJIEKTPOHHBIX 00pa3s0B JIOKyMEHTOB € opuruHanamu (Mpu HanpapjeHWH 3anpoca Ha
NpeaoCTaBIEHUE YCIyrH uepes EINTY, PIII'Y (npu Hanu4vu TeXHUUYECKON BO3MOXHOCTH) 3asBUTEIb
NpeabsBISET CEAYIOLHNE TOKYMCHTDL:

1) AOKYMEHT, yJOCTOBEPAIOLLMH TMUHOCTD 3asBUTEILSL;
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2) JOKYMEHT, l'lOIlTBCp)KIla}OUJ,Mﬂ [MOJIHOMOYMSI MPEACTABUTEIS Ha MOJIYy4E€HHUE JOKYMEHTOB
(CCIWI OT UMEHHU 3asaBUTEJIA ,U,CﬁCTByCT npencmameﬂb);

3) pacnucka B MoJy4eHHH JIOKYMEHTOB (TpH €€ HaTHIuH y 3asBUTENISN).

CrieLanmicT, OTBETCTBEHHBIM 3a TNpHEM M Bbliauy JOKYMEHTOB, TpH BblAate pe3ynibTara
fpeoCTaBIeH s YCIyrd Ha OyMaXKHOM HOCHTEe:

l) yCTaHaBIUBACT JIMYHOCTD 3asABUTEJIA 0o ero MpeaCTABUTEIIS;

2) NnpoBeEPsCT NMpaBOMOYH: MpeACTaBUTEIIA 3asiBUTEJIS1 JEMCTBOBATH OT UMEHH 3asBUTEIIA MPU
MoJIy4€HUH JOKYMEHTOB;

3) BbIAAET JOKYMEHTBI;

4) peructpupyer GakT BblAA4YM JOKYMEHTOB B CHCTEME 5NIEKTPOHHOTO JOKyMEHTO000pOTa
YNOJHOMOYEHHOTO OpraHa U B JKypHaJIe perucTpaiiii;

5) OTKa3bIBAET B BblJay€ pe3ynbTaTa Mpea0CTaBJICHHA MyHl/lLLl/ll'laﬂbHOFl yCJiyru B cllyvasx:
- 3a Bbllauyen JOKYMEHTOB O6paTl/lﬂOCb JIULL0, HE SABJISAIOLICECS 3aBUTECJIEM (ero ﬂpellCTaBl/ITC.ﬂCM);
2 06pam3meecn JIULIO OTKa3aJiIoCh NpeAbABHUTD JOKYMEHT, yD,OCTOBCpﬂIOULHFl ero JU4YHOCTb.

B ciyuae nonauu 3asBUTENEM JOKYMEHTOB B 3JICKTPOHHOM BHAC nocpeacteom EINTY, PITY u
yKazaHuM B 3anpoce O TMONyYeHWH pe3ynbrara MpepoCTaBICHHA yclyrd B 2JIEKTPOHHOM  BHAC,
CreLMalUCT, OTBETCTBEHHBIHM 3a MPUEM U Bbl1auy JOKYMEHTOB:

l) yCTaHaBJIWBACT JIMYHOCTD 3asABUTEJISA 100 ero Hpe}lCTaBl/lTe.ﬂﬂ;

2) MpOBEPSACT MpaBoOMOY U NnpeacTaBUTeIIA 3asiBUTEJIS JEUCTBOBATh OT UMEHH 3asaBUTEIIA MTPU
Mnojay4eHuun JJOKYMEHTOB;

3) CBepsIET HJIEKTPOHHbBIE 00pa3bl JOKYMEHTOB ¢ OpUrHHATAMH (npu HanpapJICHUH 3anpoca
1 JOKYMEHTOB Ha MPEeJOCTaBICHHE yCIyrH Hepes By, PIILY;

4) yBEJIOMJISET 3asIBUTEJIS O TOM, YTO PE3yJIbTAT NPeoCTaBICHHNA MYHHULIMMAIbHON YCIyrH
GyJleT HanpaBlieH B INUHbIA KaOuHET Ha EIT'Y, PIITY B hopme 2J1€KTPOHHOTO JI0OKYMEHTA.

[lpy ycTaHOBJIEHUN PACXOXKJICHUH  3JICKTPOHHbIX 006pa30oB JOKYMEHTOB, HArpaBJICHHbIX B
31EKTPOHHOM (hopme, C OpUTHHANIAMH, pe3yIbTaT MpefoCTaBICHUS YCIYTH 3as8BUTEIIO HE HarnpasseTcs
yepes EINT'Y, PII'Y, o yem cocTaBisAeTcs akT.

B cnyuae, eciii NPUHATO peLieHHe O NMEPEBO/E MK 06 oTKa3e B MepeBOJe KUJIOrO MOMELICHHS B
HEKUIIOE 1 HEXKHIIOFO MOMELLEHHS B XKUII0€ MOMELIEHHE, JAHHOE PEIIEHNE CKAaHUPYETCs 1 HarnpaBJseTCs
sassurento yepes EINTY, PIIT'Y nnubo HanpapiseTcs B (opMme 3IEKTPOHHOTO IOKYMEHTA, MOANHUCAHHOTO
3IEKTPOHHOM TMOAMKMCHIO B JIMYHBIM ka6uner 3aspurens va EINTY, PIIIY. JlanHoe pelueHre BbIAACTCS
WM HAMpaBsETCs 3asBUTENIO HE MO3JHEE YeM Hepe3 TpH paGounx AHS CO JHS MPUHATHS TaKoro
peleHms 1 MOXKET ObITh 00KaJIOBaHO 3asBUTEIEM B cy1e0HOM TMOpsiZIKe.

MakcHuManbHbli CPOK BBITIONHEHHUS IaHHOH aJIMMHHCTPATHMBHOM MPOLIEypbl COCTABIACT 3 paboumx
JHS CO JIHS NIPMHSTHS PELeHus O NepeBojie WM 00 0TKase B MepeBo/E KMIOTO MOMEILEHUS B HEIKHMIIOE
1 HEKWUJIOrO MOMELIEHHs B XKKUJIOe MOMELLEHHUE.



KpMTCpl’lﬁ MPUHATHSA PELICHUS! MPUHATHE PELICHUA 0 NEpeBOAC HIIH 00 oTKaze B MepeBoAC JKHUI0TO
MOMELLEHMUS B HEXKHUII0€ U HEXKUIIOTO noﬁemeﬂm B ’KHJI0€ NMOMCIICHUE.

Pe3ynbTatoM aAMWHMCTPATUBHOM MPOLIEAYphl ABJSETCS BblAada WIH HarnpasJieHWe Mo ajapecy,
yKa3aHHOMY B 3asiBJICHUH, nu6o yepez ML, EINTY, PIIT'Y 3asiBUTENIO JOKYMEHTA, [MOATBEPKAAIOLICTO
MPUHSITHE TAKOTO PEILCHHUS.

Pe3yanaT BbIMOJIHEHU A aﬂMMHMCTpaTMBHOﬁ Npoueaypbl d)MKCl/lpyCTCﬂ B CUCTEME DJIEKTPOHHOTO
ﬂOKyMCHTOO60pOTa YMNOJIHOMO4YE€HHOT'O opraHa U B JXKypHaie perucTpaluyu.

4. (DOprl KOHTPOJIsA 32 HCIIOJTHEHUEM
aJMUHUCTPATHBHOI'O perjiaMmeHnTa

4.1, [TopsiI0K OCYLIECTBIEHHMs TEKYLIEro KOHTPOIsS 32 COONMIOZIEHHEM M MCIOJHEHUEM
OTBETCTBEHHBIMK JOJKHOCTHBIMM JMLAMH NOJIOKEHUH HACTOAILEN0 aAMHHUCTPATUBHOTO periamMeHTa n
WHBIX HOPMATMBHBIX TMPABOBbIX AaKTOB, YCTaHABJIMBAIOLIMX TpeGoBaHUsl K TPEAOCTABICHHIO
MYHHMLIMNAIBHOM YCIYTH, a TAKKe MPUHATHEM UMHU peLIeHHH.

TeKyumﬁ KOHTPOJIb 3a cOOJIFOICHUEM U UCTIOJIHEHUEM JOJPKHOCTHBIMM JIMLIaMU yﬂOIlHOMO‘-lCHHOFO
opraHa y4eTra MOJIOKEHWH JAaHHOrO aAMUHHUCTPATHUBHOI'O perjiaMeHTa u WHbIX HOpMATHUBHBIX NMpaBOBbLIX
aKTOB, YCTaHaBJMBarOLKUX Tpe6OBaHl/lﬂ K MpeaoCTaBJICHUIO MYHHHMHaﬂbHOﬁ yciyru, a TaKXE
NPpUHATHEM HMH peLl.IEHl/lﬁ (,uanee & TeKyu.lldﬁ KOHTPOJIb llCﬂTCIIbHOCTl/l) OCYLUECTBIISACT JIOJIZKHOCTHOE
JIULLO YNOJIHOMOYEHHOTO oprasHa.

Texylmii KOHTPOJIb OCYIIECTBIISETCS MyTeM MPOBEACHHS NMPOBEPOK cO0IOIEHUSI U MCIIOJIHEHHUS
JOHKHOCTHBIMH JILAMH 1 COTPYAHMKAMH MOJIOKEHUH HACTOSAIIEr0 aAMHHHCTPATUBHOTO periameHTa
MHBIX HOPMATMBHBIX TpPaBOBBIX aKTOB, YCTAHABIHBAIOLIMX TpeGoBaHMs K MPEAOCTABIECHHUIO
MYHHULIMNAIbHON YCIYTH.

4.2. l'Iopsx,uox W NepUuOAUYHOCTD OCYLIECTBJICHHUA [JITAaHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHl W KayecTBa NpEaOCTaBJICHH MyHldLLl/ll'laJ'leOFl ycllyru, B TOM yucje nopsaaoKk H q’.)Oprl
KOHTPOJIs 3a MOJIHOTOM U KaUeCTBOM MpeaoCTaBICHUA MyHHuMﬂaﬂbHOﬁ YCJyTIH.

KOHTpO/b 32 MOJHOTONH M Ka4yeCcTBOM MpENOCTaBICHHA MYHHMLMMATIBHOK YCIYrH BKJIIOYAET B cedst
NpoBeJieHHe NPOBEPOK, BLIABICHUE U yCTPAHEHNE HapyLIEHHUI NpaB 3asBUTEIICH, NPUHATHE peLieHui 1
MOArOTOBKY OTBETOB Ha MX oOpalueHus, COAepiKaliue skanobpl Ha geiictBus (Oe3nelcTBHE)
COTPY/AHHUKOB.

[1poBepKK MOJHOTHI M KAyecTBa MpPEAOCTaBICHHA MYHULIMIAIBHON YCJIyrun OCYLIECTBIAIOTCA Ha
OCHOBAHWH PacropsiKEHUHM yOJHOMOYEHHOTO OpraHa.

npOBCpKM MOTyT ObITh MJIAHOBBIMHA W BHEIJIAHOBBIMHU. HOpﬂ,[lOK U NepuoanuvdHOCTb MJIaHOBbIX
NpoOBEPOK YCTaHaBJIWBAIOTCA PYKOBOAUTEJIEM yﬂOIIHOMO‘—lCHHOI‘O opraHa. I—[pl/l MPOBEPKE
paccmaTpuBaroTCs  BCE BOIPOCHI, CBA3aHHBIC Cc npeaocTtaBjICHUCM MyHl/lU,l/ll'laJIbHOf/'l yCiyru
(KOMﬂﬂCKCHblC l'lpOBCpKl/l), WJIM OTAEJIbHBIE BOIPOCHI (TeMaTMHCCKMe l'lpOBCpKl/l).

BHeriaHOBbIE MPOBEPKH MPOBOAATCS JUlsi MPOBEpKM (hakTa YCTPaHCHWs paHee BbISIBICHHBIX
HapyLIEHHMIA, a TAKKe B CIlyYae MojlyueHus xkanod Ha NeHCTBH (6e3neiicTBUE) COTPYAHUKOB. [TpoBepkH
TaKKe MPOBOAATCS MO KOHKPETHOMY 00paIlCHHIO 3asBHTEIIA.

nCpMO)ll/l“lHOCTb OCYLIECTBJICHUS IJIaHOBBIX MPOBEPOK - HE pexKe OAHOTO pasza B KBapTall.



4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIMLL, YTOJHOMOYEHHOTO OpraHa 3a pelieHHs M JeHCTBHS
(6e3neiicTBue), MpUHHUMaeMbie (OCYLIECTBIAEMbIE) MMH B XOJE TMPEAOCTABICHHA MYHHULMNAJIbHOM
YCIYTH.

Ilo pe3yabTartam IpoBEpoOK B ciy4yae BbISABJICHUSA Hapymeﬂuﬁ MOJIOKEHWM HaACTOSALLEro
aJIMMHHUCTPATUBHOIO periameHTa u WHBIX HOPMaTUBHBIX MpaBoOBbIX AaKTOB, yCTaHaBJIMBAIOLIMX
Tpe6OBaHl/l${ K MpeaocTaBJIEHAIO MyHMuMﬂaﬂbHOﬁ YCJ1yr, BAHOBHBIC COTPYAHHUKH H JIOJDKHOCTHBIC JIKLa
HECYT OTBETCTBEHHOCTDL B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoi d)enepauun.

COprﬂHMKH, OTBETCTBEHHbIE 3a IMpPUEM 3agBJCHUN M JJOKYMEHTOB, HECYT NepcoHalbHYIO
OTBETCTBEHHOCTbH 3a CO6J'I}OIICHHC CPOKOB U MOps/iKa rpuemMa M perucTpannu JOKYMEHTOB.

COpr,[lHl/lKM, OTBETCTBEHHBIE 3a IOArOTOBKY JOKYMEHTOB, HECYT MEpCOHAJIbHYIO OTBETCTBEHHOCTDb
3a coONIIOIeHUE CpOKOB U MOpsiiKa OQ)OPMHCHI/IH JOKYMEHTOB.

COpr}lHMKl/l, OTBETCTBEHHBIC 3a BblAa4dy (HanpaBneHue) JIOKYMEHTOB, HECYT MepCOHAIbHYIO
OTBETCTBEHHOCTDb 3a coboiIeHue nopsiika Bblia4u (Hal'lpaBIlCHl/lﬂ) JOKYMEHTOB.

JIO/OKHOCTHOE — JIMLO,  MOJAMMCaBLIee  JAOKYMEHT, chOpMHPOBAHHBI MO pe3yjibTaTaM
NpeoCTaBIEHHs MYHULIMIIATIBHON yCIyrH, HECET MEPCOHabHYIO OTBETCTBEHHOCTL 34 NpaBOMEPHOCTh
NPUHATOrO pElLleHHs M Bblgauy (HanpapieHue) TaKoro JOKyMEHTa JIHMLY, MpeACTaBUBLIEMY
(HanpaBMBLUEMY) 3asBJICHHUE.

[lepcoHanbHasi OTBETCTBEHHOCTb COTPYAHMKOB M JI0JOKHOCTHBIX JIHLL 3aKperuiseTcs B HX
JOKHOCTHBIX MHCTPYKUMAX B COOTBETCTBUM C TpeOOBaHHAMM 3aKOHOAATE/]bCTBA Poccuiickoi
depneparyu.

4.4. TlonoxkeHus, Xapakrtepusyioiiye TpeOoBaHUs K TMOPAAKY H ¢opmaM KOHTpOJs 32
NpeocTaBieHeM MYHULMIANBHON YCIIYrH, B TOM YMCIE CO CTOPOHbI MPajiaH, MX 00BbEeIMHEHUH U
OpraHu3aLui.

KOHTPOJIb 3a MCTIOJIHEHHEM JIAHHOTO AIMWHHCTPATUBHOIO PerjiamenTa co CTOPOHbI IpakiaH, ux
00beAMHEHHI 1 OPraHU3aLMil SBISETCS CAMOCTOSTE IbHOM opMOii KOHTPOIS U OCYLIECTBAETCS MyTEM
HanpapjieHusi OOpalleHuii B yMOJHOMOYCHHBIH OpraH, a TakKe [yTeM obkanoBaHusi JAeHCTBUI
(Ge3neiicTBUsl) W pELIEHHH, OCYIIECTBIAEMbIX (NPUHSATBIX) B XOJ€ MWCIOJHEHUs HACTOALIErO
aJIMMHUCTPATUBHOTO PErjlaMeHTa.

Fpa>l<naHe, UXx O6’bC}1MHCHMﬂ 1 OpraHuM3alMu BIPaBe HanpasJisiTh 3aMeuyaHus U MpeaJIoKeHus Mo
YJIy4LIEHUIO Ka4eCTBa 1 JOCTYMHOCTH NpeaoCTaBJICHUA MyHHuMﬂaﬂbHOﬁ yCyru.

5. JlocyneOublii (BHecya1eOHBI) MOPAI0K 002kaJ10BaAHUS
pelieHuii u aencTBui (Oe3eiicTBUSI) OPraHoOB,
Mpef0CTABISIIOINX MYHHUHMIAIbHbIE YCIYTH, 2 TAKIKE HX
JOJIKHOCTHBIX JIMIL

5.1. Uudopmauus A0 3aMHTEPECOBAHHBIX JIKLL 06 uX mpaBe Ha JocynebHOe (BHecyneOHOE)
obskanopanue aeicTBuil (OesaeiicTBus) M (WIM) peLICHWH, TPUHATBIX (OCYIIECTBIIEHHBIX) B XOJ€
NpeaoCTaBieHUs MyHULIMIAIBHOW YCIyrH (nanee - xxanoba).

3asBuUTENM MMEIOT NpaBo MOJATh jkajnoly Ha pelieHdne M neiicteue (Oe3neiicTeue) opraHa,
NPeAOCTABNAIONIEr0  MYHHUMMAJbHYIO  YCHyry, — JOIDKHOCTHOrO — JIHLa, MpeaoCTaBIAIOLIEro



MYHHLMNANBHYIO YCIIYTy, MyHULMIAIBHOIO CIYXKALIero, pyKOBOAUTENS OpraHa, MpeA0CTABIAIOLIEro
MYHHMLIMMAJIbHYIO YCIyTY.

Yanoba noaaercst B mUicbMeHHOM (popme Ha OyMasKkHOM HOCHTEJIE, B HNIeKTPOHHOM (opme B opraH,
NpeaoCTaBsiOLMHA MyHULUTATBHYIO yCIYTY.

Yanoba Ha peuwenus u aedictus (GesneicTBre) opraHa, NpeioCTaBIAIOWEro MYHULMNAIbHYIO
yCIyry, JOJKHOCTHOrO JIMLA OpraHa, NpelocTaBIsouero MyHHIMNaIbHYIO yCIyry, MyHHLMNAIbHOTO
CNy)Kalero, PyKOBOAMTENs OpraHa, MpefoCTaBIAIOLEro MyHHIUMAIBHYIO yesyry, MOXeT ObITb
HanpasJjieHa o noure, uepes MOLL, ¢ ucnonb3oBaHuem HH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOH CETH
«WnuTepHeT», O(pULMANBLHOTO CaiiTa opraHa, NMpeAOCTaB/AIOLICro MYHULIMIIAJIBHYIO YCIyTY, ERIEY:
PIITY, a Takike MOXKET ObITh MPUHATA MPH JTUYHOM NPUEME 3asBUTCIIA.

3asiBUTEIb MOXKET 06paT1/m>c;1 C )KaJ'l060ﬁ, B TOM 4YMCJI€ B CJICAYIOLINX clyyasx:

1) HapyIlEHUe CPOKa PErMCTPALMK 3aMpoca O MPe0CTaBICHUH MYHHMLIMNATBHON yCIYTH;
2) HapylleHHe CPOKa NPeJOCTaBIeHNs MyHHLMNAILHON yCIyrH;
3) TpeGoBaHue y 3asgBUTEIIs JOKYMEHTOB HITH uHpOpMALMH TMOO0 OCYLIECTBICHHUS JieicTBUH,

Mpe/ACTaB/eHHE WM OCYIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMHU MPABOBbIMH aKTaMH
Poccuiickoii Penepaunn, HOPMATUBHBIMK TPABOBBIMU aKTaMH cyonekToB Poccuiickoit ®enepauuu,
MYHMLIMNAJIbHBIMU MPABOBBIMU aKTaMM JUIS PENOCTABICHU MYHULMNATBHOM YCIyTH;

4) OTKa3 B pyreMe JI0KYMEHTOB, PE/I0CTaBICHNHE KOTOPBIX MPEyCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMH aktamu Poccuiickoii Peaepauuu, HOpMAaTHBHBIMH NpaBOBBIMM AKTaMH CYOBEKTOB
Poccuiickoii Denepatiiu, MyHHLMIAIbHBIMH PABOBBIMHM aKTaMHU JUTS MPEIOCTABICHHA MYyHHLIMMATbHOM
YCIYTH, Y 3a8BUTEIS;

5) OTKa3 B MpeaoCTaB/ieHUH MYHHMLMNAIBHOM yCIIyrd, €CjM OCHOBAHMS oTKaza He
npeaycMoTperbl  (peepabHbiMK  3aKOHAMW W NPUHATHIMH B COOTBETCTBMM C HMMH HWHbIMH
HOPMATMBHBIMH TPABOBBIMH AKTaMH Poccuiickoii Penepauun, 3aKOHaMM ¥ MHBIMH HOPMAaTHBHBIMH
NpaBoOBbIMI aKTAMH CyOBEKTOB
Poccuiickoii ®enepaunn, MyHHLMNAIbHBIMA NPABOBbIMH aKTAMH;

6) 3aTpebOBaHKMe C 3asBUTENs MPH NpPEJOCTaBICHUH MYHMLMNANBHON YCIyTH TIaThl, HE
MpelyCMOTPEHHON HOPMATUBHBIMU MPABOBLIMU aktamMu Poccuiickoii ®Denepauuu, HOpMATHBHBIMH
MpaBOBbIMM aKTaAMHU CYyOBEKTOB Poccuiickoii ®enepaiiii, MyHULUNAIbHBIMU MPABOBLIMH aKTaMH;

7) OTKa3 OpraHa, MNpPeJOCTABIAIOIEr0 MyHMUMMANBHYIO yCIyTy, JOJDKHOCTHOTO  JiMLa
opraHa, NpefoCTaBsIOWEro MyHULMMANLHYIO YCIYyTY, MHOrO(yHKLIMOHAIBHOTO LEHTPA, paboTHMKa
MHOrO(YHKLMOHANBLHOTO  LIEHTPa, OpraHM3alyi, MpeayCMOTPEHHBIX yacteto 1.1 crateu 16
®denepanbHoro 3akona Ne 210, wim ux paGOTHUKOB B MCIPABJEHNH JOMYLICHHBIX MMH OMNEHATOK
oWMBOK B BbIJI@HHBIX B pe3yJibTaTe MpejoCTaBICHUs rocyapCTBEHHOM MM MYHMLMNANBHOH yeuyrk
JOKyMeHTax NnG0 HapyIIeHue yCTaHOBJIEHHOTO CPOKA TAKMX MCTIPaBJIEHHUHI;

8) HapylEHKEe CPOKA WJIM MOpPsi/ika BbIAA4YH JO0KYMEHTOB Mo pe3yJibTaram NnpeaocTaBieHHs
MYHULMMAJbHON YCITYTH;

9) MPUOCTAHOBJICHHUEC NpeaoCTaBJICHAA M)’Hl/llll/lﬂaﬂbHOﬁ YCIyTI'H, ec/ii  OCHOBaHHs
MPUOCTAHOBJICHHUS HE MpeyCMOTPEHBI (I)enepanbublmn 3aKOHAMH U MPUHATHIMH B COOTBETCTBUU C HUMH
WHbIMM HOPMATHBHBIMH NpaBOBbIMH aKTaMH1 Poccuiickoi d)enepauuu, 3aKOHAaMU W HWHBIMH



HOpMaTUBHbIMH NpaBOBbIMH  aKTaMH CYG’beKTOB Poccuiickoit (Denepauun, MYHHULMUNATbHbIMHU
MpaBOBbIMH aKTaMH;

10) TpeGoBaHKe y 3asiBUTEJIS IPH PEAOCTABICHUH MYHHLMMATBHON YCIyrH IOKYMEHTOB WIIH
uHdOpMaLMK, OTCYTCTBHE M (MJTM) HEJOCTOBEPHOCTb KOTOPBIX HE YKa3biBalHCE MpH nepBOHAYaIbHOM
oTKase B MpuUeMe AOKYMEHTOB, HEOOXOAMMBIX JUls MPENOCTABICHHA MYHHULIMMAABHON yCayru, 3a

HCKJIIOUEHHMEM CJyYaeB, MPelyCMOTPEHHBIX MYHKTOM 4 4acTH 1 crateu 7 DenepanbHoro 3akoHa N
21093.

Kanoba nomKHa COAEPIKATS:

1) HAMMEHOBAHME OpraHa, MpeOCTAB/SIOIEr0 MyHHIMIAILHYIO YCIIyTy, JIOJDKHOCTHOTO
JMla OpraHa, MpeioCTaB/IsIOLIEero MyHULMNATIBHYIO YCIAyTY, Aubo MYHHMLMNAIBHOTO CJy’XKallero,
petuenust 1 feiicTus (Ge3eicTBrE) KOTOPBIX 00KaNyroTCs;

2) pamunio, UMsi, 0TYECTBO (MOCIIEIHEE - NPH HaJIMUMK), CBEJCHHUS O MECTE JKUTEJILCTBA
sasBUTeNs - (PU3MYECKOro JiML@a MO0 HAWMEHOBAHHME, CBEICHMA O MECTC HAXOJXKJEHMs 3asBUTENS -
IOPUMYECKOTO JIMLIA, & TaK)Ke HOMEp (HOMepa) KOHTAKTHOTo TejedoHa, aapec (appeca) dNEKTPOHHOM
nouTkl (NP1 HAJIMYMK) U MOYTOBbIN a/pec, N0 KOTOPBIM J0JKEH ObITh HaNpaBJieH OTBET 3asBUTEIIO;

4) cBelieHHMs 00 00XalyeMmblX —peLIeHMsX M JCHCTBHMAX (Ge3pmeiicTBMM) OpraHa,
NPeAOCTABNSIOIEr0 MYHHLMIAIBHYIO YCIyry, JOIKHOCTHOTO JHLA Opraa, MpeI0CTABIAIOLIETO
MYHHLMNAIBHYIO YCIYTy, TM60 MyHHLUMNAILHOTO CITyKallero;

5) JIOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEJIb HE COMIACEH € PCLICHMEM M JIeHCTBUEM
(Ge3aeiicTBUEM) OpraHa, MpeOCTaBIISIONIEr0 MyHULMMANBbHYIO yCIyTy, JIOJPKHOCTHOTO JIMLia OpraHa,
MPeA0CTaBISIIOEr0 MyHULUNATBHYIO YCIYTY, KGO MYHHLMIANBHOTO CIy)Kallero. 3asBuTeseM MoryT
GbITh NPEACTABEHb! JOKYMEHTHI (IPH HANUYHK), TOJTBEPIKAAIOLIHE NOBO/BI 3asiBUTENS, TMOO MX KOMHH.

ek OpraH MECTHOrO CaMOYNpaBieHHs, OpraHu3alki M YMOJHOMOYEHHbIE Ha
paccMOTpeHHe JKanoObl JIML@, KOTOPbIM MOMKeET GuITh HampapieHa dkanoba 3asBUTENs B
nocyaebHoM (BHeCy1e6HOM) MOpPsi/IKE.

YKano6bl Ha peluenus, AeicTBUs (Ge3neHCTBIs) A0KHOCTHBIX JIHULL paccMaTpUBalOTCs B MOPALKE
W CPOKM, ycTaHOB/eHHble DenepanbHbIi 3aKOH OT 02.05.2006 Ne 59-@3 «O nopsake pacCMOTPEHHs
oGpatenuii rpaxaan Poceuiickoit @enepalnmn.

3.3, Crnioco6bl MHGOPMUpPOBaHUs 3asBUTE/ICH O MOpsAKE MOAa4H H paccMOTpeHH st
Jka100b1, B TOM umcie ¢ uenonszosanuem EITY, PITY.

He nos3aHee aHs, CAeAYIOWEro 3a 1HEM NPUHATHUSA peLueHus, 3asIBUTECIIIO B NUCHMEHHOM (bOpMC U,
Mo KeJIaHUIO 3asBUTEIIA, B BHeKTPOHHOﬁ (bOpMC HanpasJseTCs MOTMBMpOBaHHbIﬁ OTBET O pe3yJibTaTax
paccCMOTpPEHHUs JKaJoObl.

B ciyuae mpu3HaHMs KanoObl MOAJIEKALIEH YIOBICTBOPEHHUIO B OTBETC 3asBUTENIIO JAETCs
nHopMaLKs O IEHCTBUSIX, OCYILIECTBISEMBIX OPraHOM, NIPEAOCTABAIOLINM MYHHLUMABHYIO YCIYTY, B
Leasx He3aMeMJMTEIbHOrO YCTPaHEHHWs! BBISBJICHHBIX HapyLICHUI TpH OKa3aHWH MYyHHLIMMATbHOM
yCyrH, @ TaKKe MPUHOCATCS 3BUHEHHS 32 IOCTAB/ICHHBIC Hey06cTBa M yKa3bIBaeTCs MHpOpMaLys 0
JanbHellMX JAeHCTBUAX, KOTOpbie HEOOXOAMMO COBEPIIMTL 3aiBUTENO B uessax MojayyeHus
MYHHMLIMMATbHON YCITyTH.

B ciay4dae npusHaHuA JKajno0bl He nonnemamei& yIlOBJ'leTBOpCHl/l}O B OTBETE 3asBUTEJIIO AAtOTCA
apryMmeHTUpPOBAHHbLIC pa3bsCHEHUS O NnpruyruHax MPUHATOrO peuieHus, a TaKKE umbopmauml 0 NMOpsAAKE
oOkanoBaHUs MPUHATOrO peLCHHUA.



B ciydae ycTaHOBIEHHs B XOJ€ WIIM 10 Pe3yJibTaTaM pacCMOTPEHMs 7KaoObl MPU3HAKOB COCTaBa
aJIMUHUCTPATHUBHOIO TPAaBOHAPYIUEHUS WM TPECTYIUIEHUs JOJDKHOCTHOE JIMLO, HaJe/IiCHHbIC
MOJHOMOUYMSIMHU 10 PACCMOTPEHHIO Kano0 He3aMeUIMTENbHO HANpaB/siOT UMEKOIIMECS MaTepualibl B
OpraHbl MPOKypaTypbl.

5.4. TlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PEryJMPYIOIIMX MOPALOK A0CyaeOHOro
(BHecynebHoro) objkajoBaHHs pelieHHM W JeicTBuii (Oe3aelcTBUs) opraHa, MpPeaOoCTaBJIsIOLIEro
MYHHULMMAAbHYIO YCIYTY, & TaKKe ero JOHKHOCTHBIX JIMLL.

[Mopsaok nocynebHoro (BHecyaeOHOro) obskajnoBaHus pelueHHid v JedcTuil (OesnercTBuMs)
opraHa, Npe0CTaBIsIIOIEro MyHULMNAIbHYIO YCIYTY, a TAKXKe €ro J0JPKHOCTHBIX JIML, PYKOBOAMUTES
YMOJHOMOYEHHOr0 opraHa Ju0o crneuuanucra yrnoJHOMOYEHHONO OpraHa OCYLIECTBISETCS B
coorercTBuM ¢ DenepanbHbiM 3akoHoM Ne 210-@3, nocraHosnenuem [lpaButenscrsa Poccuiickoii
®enepauumu ot 16.08.2012 Ne 840 «O nopsiike nojavyu v pacCMOTPEHUs a0 Ha PELEHUS W 1CHCTBUS
(GesneicTBHE) esepasbHBIX OPraHOB UCTIONHUTENLHOMN BIACTH U UX JOJDKHOCTHBIX JIMLL, (hefepaibHbIX
rOCY/IlapCTBEHHBIX  CJIYXKALIMX, JOJDKHOCTHBIX JIML TOCYJApCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccuiickoii  ®enepauuu, rocyAapCTBEHHBIX KOPMOpALMiA, HaJENEHHBIX B COOTBETCTBUM C
(denepasbHbIMM  3aKOHAMH  MOJHOMOYMSIMU MO  MPEAOCTABJIEHUIO TOCYJapCTBEHHBIX yCayr B
YCTaHOBJICHHOM cdepe AeATEeNbHOCTH, W MX JO/KHOCTHBIX JIML, OpraHu3alui, npeayCMOTPEHHBIX
yacTeto 1.1 cratbu 16 @enepanbHoro 3akoHa «O0 opraHu3alyu NMpeAOCTaBICHUs FOCY1apCTBEHHBIX U
MYHULMMAIBHBIX YCIyr», ¥ MX pabOTHUKOB, a Takke (PYHKUMOHAJIBHBIX LEHTPOB MpPEAOCTaBICHHS
roCy/1apCTBEHHbBIX U MYHULIMIMANBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BbINMOJHEHUs] AAMUHUCTPATHBHBIX MpoLeayp
(neiicTBuii) B M®@IL{

6.1 [penocrasnenne MyHuuunanpHoit ycayrn B MOL[ ocyuiecTBisieTcss npu Hajlu4uu
3aKJIFOYEHHOTO COMIALEHHs O B3AUMO/IEHCTBUN M@Ky YIIOJHOMOYEHHBIM opraHom 1 MOLL.

6.2. OcHOBaHMEM J1J1 Hayana NpeloCcTaBlIeH)s MyHULIMITATIBHOM yCIyry sSBjisieTcs oOpalueHue
sassuTens B M®L], pacrnosioKeHHbIH Ha TEPPUTOPUM MYHMLMNANBHOrO 0Opa3oBaHus, B KOTOPOM
NPOXKKUBACT 3asBUTEb.

6.3. WudopmupoBaHue 3asBuTeNieil 0 MOPsAKE MPeoCTaBJIeHUs MYHULIMIATIBHOM yCyru B
M®LI, 0 X0/ie BBINOJHEHHSI 3aMpOca O NPEJOCTABIEHUHM MyHULIMNAIBHON YCIYTH, 10 MHBIM BONPOCaMm,
CBSI3AHHbIM C MPEOCTABIEHMEM MYHHLIMNAIBHON YCIYTH, @ TAKKe KOHCYIbTUPOBaHUE 3asBUTENCH O
MopsiIke MNpeaoCcTaBleHMss MyHULMNANbHOW ycnmyrn B M®LL ocyuiecTBisieTcs B COOTBETCTBHH C
rpadukom padotsl MOLL.

6.4. [IpueM 3asiBiieHWI O MpPeJOCTaBIEHUH MYHMLMNAIBHOW YCIYyrH M MHBIX JIOKYMEHTOB,
HEeOOXOAMMbIX ISl PEJOCTABICHUS! MyHULIMIIAJIBHON YCIIYTH.

[pu nuuHoM obpaiennu 3assutens B MOLL coTpyiHUK, OTBETCTBEHHbIH 32 NpUEM
JIOKYMEHTOB:
- YCTAHABAMBAET JIMYHOCTH 3asBUTENIi HA OCHOBAHMM JIOKYMEHTa, YIOCTOBEPAIOLIEro ero
JIMYHOCTD, MPEACTABUTEIS 3asiBUTEIIS - HA OCHOBAHMHM JIOKYMEHTOB, YIOCTOBEPAIOLIMX €ro JIMYHOCTL U
noaHoMouus (B ciiyyae oOpaliueHus ero rnpeicTaBuTes);

- MIPOBEPSET NPEACTABJIICHHOE 3asABJIEHUE U NOKYMCHTDI Ha NpeaAMET:

1) TEKCT B 3asIBJICHUH MOAAAETCs MPOYTEHHIO;



2) B 3as1BJIEHMH yKa3aHbl (HaMUJIUs, UMsI, OTUECTBO (MOCIIEIHEE - PU HATMUKH) (PU3HYECKOTO
auua 1160 HaMMEHOBaHKUE FOPUANYECKOrO JIMLA;

3) 3asiBJICHUE MOJNMUCAHO YIOJIHOMOUYEHHBIM JIMLIOM;
4) MPUI0MKEHBI JOKYMEHTBI, HEOOXOUMBIE JUTs IPE0CTaBIEHHs My HULIMNIANIBHOW yCIyTH;
5) COOTBETCTBME JAHHBIX JOKYMEHTA, YI0CTOBEPSIOLIETO JINUHOCTD, JaHHBIM, YKa3aHHbIM B

3asiBJICHUN U HCO6X0111/IMI)IX JOKYMEHTAax;

- 3aMOJIHSAET CBEJEHMS O 3asBMTEJE M MPEACTABIEHHBIX JIOKYMEHTaX B aBTOMATH3MPOBAHHOI
utpopmauronHoi cucteme (AUC MODLY);

- BbIJIAET PACMIMCKY B MOJYYEHMH JHOKYMEHTOB Ha MPEAOCTaBlIEHHE yCIyrH, chOPMUPOBaHHYIO B
AUC MDL;

- WHOPMUPYET 3asiBUTENS O CPOKe TMPENOCTaBNeHHs MyHMLMNATbHON YCIyru, crnocodax
rnoJjydeHust MHPOPMALMHU O XO/€ UCTIOHEHUS MYHULIMIIAIbHOM YCIyrH;

- YBEJIOMIISIET 3asBUTENs O TOM, UTO HEBOCTPeGOBaHHbIE JOKyMEHThI XpaHsTes B MOLL B Teyenne
30 aHei, nocie 4ero nepeaatoTesi B yrnoJHOMOYEHHbIH OpraH.

6.5. 3asiBlIeHHE U JOKYMEHTBI, PUHATBIE OT 3asABUTEIIsl HA NPEOCTABIEHHE My HULIUTANBHON
yCIyrH, NepefaloTes B yNOJHOMOYEHHBIM opraH He mosjaHee | paboyero AHs, CIEAYIOLIEro 3a AHEM
perucTpauMu 3asBieHMs W JoKymeHToB B MOILI, mocpeacTBOM JIMYHOrO —oOpalleHus 1o
COMPOBOJMTENHLHOMY PEECTpY, COAEpKaleMy AaTy W OTMETKY O mepeiaye, OpOpMICHHOMY B IBYX
sK3emnispax. YKasaHHbI peecTp 3aBepsercsi coTpyaHukom MOL[ u nepejaercs crneuuanucty
YNOJHOMOYEHHOTO OpraHa noj noanuck. OJMH 5K3€MIUISp COMPOBOAMTEILHOIO PEECTpa OCTaeTCs B
YNOJHOMOYEHHOM OpraHe ¥ XpaHWUTCsl KaK JOKYMEHT CTPOroi OTYETHOCTH OTAENBHO OT JIMYHBIX Ne],
BTOPOIi - XxpaHutcst B MOLL. B 3asiBiieHnM NpOM3BOAMTCS OTMETKA C yKa3aHUEM PEKBU3UTOB peecTpa, 1o
KOTOpPOMY MepeaHbl 3asBJCHUE U JIOKYMEHTBI.

6.6. Bhiaua 3asBUTENIO pe3yJibTaTa MpeJocTaBIeH!ss MyHULMNIAIbHOM YCIyrd, B TOM Yucie
BbIZAua JOKYMEHTOB Ha OyMaKHOM HOCHMTEsE, MOATBEPIKAAIOUMX COACPHKAHHUE OJICKTPOHHbIX
JIOKYMEHTOB, HarnpaBieHHbIX B M®L[ no pesyibratam MpeAoCTaBICHHA MYHULMMAIbHBIX yCIyT
opraHami, NpeAOCTaBISIIOLMMA MYHHMIMMAIbHBIE YCIyrd, a Takke Bbllaya JOKYMEHTOB, BK/OYas
cocTapiieHHe Ha GyMaXKHOM HOCHTEJIe M 3aBEpPEHHE BBIMUCOK M3 MH()OPMALIMOHHBIX CHCTEM OpPraHoB,
Mpea0CTaBSIOLMX MyHULIMNAJIBHBIE YCITYTH.

[Mpu oGpalueHun 3asBUTENs 32 NPeJOCTaBIEHHEM MyHHLMNANbHOH yeayru yepes MOLL Bbinaua
pe3ysbTata MpefoCTaBIeHNs MYHMLMNAILHON yCIyrd OCYLIECTBISETCS NP JIMYHOM OOpalleHHH B
MOLL.

6.6.1.  OTBETCTBEHHOCTb 3a BbIJAauy pe3yJbTara MPEAOCTABJICHUS MYHHLMMATIbHOH YCIyru
HeceT coTpyaHuk M®LI, ynonsomoueHHblit pykoBoautenem MOLL.

6.6.2.  Jlns monydeHus pe3y ibTara NpeaoCcTaBIeH!s MyHULMIIAIbHOW YCIYTH B M®OL] 3asBuTENb
MpeabsBISET JOKYMEHT, YAOCTOBEPSAIOLLMH €ro JTMYHOCTh M PACIHCKY.

B cjiyydac o6pameuml NpeaAcTaBUTEeIA 3asBUTCIA MpEeACTABJIAIOTCA JOKYMCHTBI, YAOCTOBEPAIOLIHNE
JIMYHOCTb W MOATBEPIKAAIOIHUE MOJHOMOYUS NMPEACTABUTECIIA 3assBUTEIIA.



Corpyannk MO®LI, oTBeTCTBEHHBIN 3a BbIAAYY JOKYMEHTOB, BbAAET JIOKYMEHTBI 3asBUTEIIIO U
peructpupyer (akt ux sbitaun B AMC M®LL, 3assutens noarsepikiaer (akt nomyyeHusi L0OKyMeHTOB
CBOCH MOJIMHCHIO B pacmucke, KoTopas octaetcsi B ML,

HesocrpeGoBannbie noxymentsl xpaustes B MOL] B reuenne 30 JIHEH, M0CJIE YEero nepeaaroTes B
YMOJIHOMOY€EHHBII OpraH.

6.7. WHble neiicTBus, HeOOX0ANUMBIE /IS NPEOCTABIEHHS MYHULIMIIAJILHOM yCIyTH, B TOM
HHCIIC CBASAHHBIC C MPOBEPKOH NEHCTBUTENLHOCTH YCHJIGHHOW KBalM(pULIMPOBAHHOIN 3JIEKTPOHHOM
MOAMNUCH 3a4BUTENS, WUCMOJIL30BAHHON NpH OOpallleHHH 3a NONyYeHHeM MYyHUUMNANbHON yCiyru, a
TAIGKE € yCTAHOBJICHUEM MEPEUHS CPEACTB YA0CTOBEPAIOUIMX LIEHTPOB, KOTOPBIE AOMYCKAIOTCS IS
MCTIOJIb30BAHUA B LEAX OOecrneveHns yKa3aHHOW NpPOBEPKM M ONPENENSIOTCS HAa OCHOBAHMH
YTBEPIKIAEMO# YIOJIHOMOYEHHBIM OPraHOM T10 COTNIACOBAHMIO ¢ DenepanbHoii ciyx60it Ge3onacHoCTH
Poccuiickoit ®enepainn Moaenn yrpos GesomnacHocT vHpopMaLuu B HHHOPMALIMOHHON cHucTeMe,
MCIOJIL3yEMOH B LeIsX MNpuema ObpalleHHii 3a MOoMyuyeHHeM MYHMIMNAIbHOMN yciayru u (unm)
MpeOCTaBICHHU TaKoH yciyru, B MOL] He npeaycmMoTpeHsl.

6.8. Hlocynebnoe (BHecyneGHOe) 0bkanoBaHue pelueHuii U AelCTBHI (6e3neiicTBusi) ML,
cotpyanuka M®LL ocywectsasercs B nopsjke, NpeaycMOTPEHHOM nyHKToM 5.1 Hacrosiuero
a/IMUHUCTPATUBHOTO perjlaMeHTa.



[Tpunoxenue Ne |

K aIMHUHUCTPATUBHOMY PErjamMeHTy

NPeAOCTaBICHUS MyHULIMNAILHON YCIYTH

«IlepeBo/1 KMI0r0 MOMELLEHHSI B HEXKMIIOE

MOMELIEHHWE W HEXHUJIOrO MOMELIEHHUs B
XKHJIO€ MOMELLEHHE»

BJIOK-CXEMA
NPETOCTABJIEHUSI MYHULIMITIAJIBHOM YCJIYTH «IIEPEBO/I )KUJIOT'O
INOMEIEHHS B HEXKUJIOE IOMEUEHUE U HEXKWJIOTO
INOMEHWEHUS B )KUJIOE NIOMEIIEHUE»

3asBUTEb

O

[Tprem 1 peructpauus 3asBnenust 1 AOKyMEHTOB Ha NpPENOCTABICHHE MYHHLMIAIBHOI
ycayru 1 pabouuii neHn

O

anHﬂTl/le PCLICHHS O MEPEBOAC UJIH 00 oTKa3ze B NEPEBOAC KHUJIOro MOMEILICHHS B HEXKHUIIOE U
HEXXHUJIOTO NMOMELLEHUS B )KMJI0€ oMelleHue 45 nHei

O

Bbinava (Hanpaenenue) 10KyMEHTOB 0 pe3yJibTaTaM MpeioCTaBIeH!s MyHHLMIATLHOI
yciyru 3 pabo4yux aHs

a

3asBUTEIb




[Tpunoxxenue Ne 2

K aIIMUHUCTPATHBHOMY PErJaMeHTy
Npe0CTaBleH!sl MYHULMNAILHOW YCIyri
«IlepeBoj _ JKMUJIOTrO MOMELLEHUSl B
HEeKWUJoe  MOMEUIEHWE W HEKUIIOTO
NOMELIEHUS B KUJI0€ NOMELIECHUEY

IIpaBoBble OCHOBAHMSI MPEIOCTABJICHHS MYHHIHNAIbHOH yCTyTrH
«ITepeBo/1 KUJIOr0 MOMEIIeHH s B HE/KNII0€ NOMEIICHHE H HEKHJIOr0 MOMelleHusl B
JKHJI0€ TIOMelleHH e
(najiee — MyHHIMNAJILHASL YCIIyTa)
[MpesocTaBieHe MyHHIMNANbHON YCIYTH OCYLIECTBACTCA B COOTBETCTBHH C:

- Yunuwnbiv Konekcom Poceuiickoit denepauuu; - heaepanbHbIM 3aKOHOM OT 27.07.2010 Ne
210-®3 "O6 opraH13aLMy NPeA0CTaBICHHS rOCYyAapCTBEHHBIX 1 MYHHLMMANBHBIX YCIyr";

- nocranosnennem Ipasurenscrsa Poceuiickoii Peaepauyu ot 26 centsiops 1994 r. Ne 1086 "O
rocyapCTBEHHOM KMJIMIIHONW MHCNIEKLMHU B Poccuiickoii ®enepauu’;

- nocranosnenvem IIpasutenscrea Poccuiickoit denepauuu ot 10 aBrycra 2005 Ne 502 «06
yTBepiKaeHHH GOPMBbI YBEAOMIICHHS O NEPEBO/C (oTKa3e B MepeBo/Ie) JKUIIOro (HEXKHMIIOr0) NOMELLEHHUA
B HEXKUIJI0€ (3KKUII0€) MOMELLECHHE

- pacnopsbkeHnem [1paBuTeIbCTBA Poccuiickoii ®eaepatuu ot 17 nexabpsi 2009 r. Ne 1993-p "O6
YTBEPKAEHUM CBOJHOTO MEPEeyHs MEPBOOYCPC/HbIX rOCYJapCTBEHHBIX M MYHMUMNAJBHBIX yCIyT,
NpPeIOoCTABISEMbIX B 9JICKTPOHHOM Buae";

= WHbIMH HOpMaTUBHBLIMHU aKTaMy OpraHoB MECTHOI'0 camMoyInpaBJI€HHUA, Ha TEPPUTOPHUH KOTOPbIX
NpeaoCcTaBasaeTCs MyHULMIIaJIbHasA yciayra




Tpunoskenue Ne 2

K aIMUHUCTPATUBHOMY PEriaMeHTy

MpeIoCTABICHHS MyHULIMIAIBHOH YCayrH

«ITepeBo1 KUIIOrO NMOMELLEHHS B HEXKMII0L

[IOMEILEHHE W HEXKWJIOro MOMELIEeHUs B
HKHJIO€ TIOMELLEHHE»

dopma 3asiBJIeHUs 0 PEIOCTABJICHHH MYHHUIHIAJBHOH yCJIyTrH

KOMY:

(naumenosanue ynoiHoMO4eHHO20 Opeana UCNOTHUMENLHO
enacmu cybwvexma Poccuitickoul @edepayuu uiu
opeana Mecmmoz0 camoynpasiienus) oT Koro:

(nonnoe HauMeHoBanue, MHH, OI'PH 1opuduyecko2o 1uya)

(koHmaxmuwiil menego, 21eKMpPOHHAs nOWMa, noumogwlit aopec)

(pamunus, ums, omvecmso (nocnednee - npu HaMUNUL),
Oanmble QOKYMeHma, yooCnosepaiouje2o JUUHocmy,
KoHmMaKmHbiii menegom, adpec NeKMPOHHOU NOUMbL YROTHOMOUEHHOZO auya)

(Oannwvle npeocmagumers 3aseumes)

3ASIBJIEHUE
0 nepeBo/ie K1JI0r0 NOMeLIeHHsl B HEXILI0€ TTOMELIEHIE 1 HEeXKHJIOTO MOMELeHHsI B JKHJI0€ NOMEIICHHE

[1poluy npeaocTaBuTh MyHHLIMNAIBHYIO yCIyry
B OTHOLIEHUHM MTOMELIEHNs, HAXOAALIErocs

B COOCTBEHHOCTH

(st pU3NYECKNX UL/ UHAMBUIYANBHBIX npeanpunnmareneii: @O, 10KyMEHT, YI0CTOBEPSIOLLUI JTMYHOCTD:
pua nokymenta nacnopt, MUHH, CHMJIC, OT'PHUIT (ans nHAMBUAYaTbHBIX npeanpuHAMaTeneii), s
IOPMANYECKHUX JIMLL MOJTHOE HANMEHOBAHHE JOpHIMUECKOr0 JINLA, OI'PH, UHH pacroiokeHHOro no

azpecy: (ropop, yauua, NpocrnexT,
npoes/, nepeyJiok, Wocce)

) )

(Ne oma, Ne kopryca, CTPOCHHS)

£l L ]

(Ne kBapTupbl, (TeKyllee Ha3HauCHNE nomerienus (o0uas rnioiab, JKuas NOMeLLeHHs)
(5kM0€/HeKUI0E) MJI0ILAAb) U3 (xcnnoro/Hen(unoro) oMeleHust B (HEXKNII0e/5K1II0e)
(HyXHOE MOTYEPKHYTh)



[Moanuck

(pacLun(poBKa NOAMMCH)

Jlata




[punoxenne Ne 3

K aJIMMHUCTPATUBHOMY PErJIaMEHTY
MpeaoCTaBICHHs MYHHULMMAJLHON YCIYTH
«IlepeBosL  IKHUIIOTO NoMEIIEHUsT B
HeXHnoe  MOMelleHHe ¢ HEXUJIOr0
[TOMELLEHUS B YKHIJIOE NOMELIEHUEN

YTBEPXJEHA
[TocTaHoBJIEHHEM
TpasurenbcrBa Poceuiickoi
denepauuu OT
10.08.2005 Ne 502

®OPMA
yBeoMJIeHHsl 0 nepeBoje (0TKa3e B nepeBo/ie) KUJaoro (HesKUI0r0)
[IoMelleHusl B Hesku10e (3K1J10€) nomemenune

Komy
(pamunus, UMsl, OTYECTBO —
JUIsl TpaXKaaH;
[OJIHOE HAUMEHOBAHHE OpraHU3aLnK —
JUTS FOPUMAMYECKHX JIULL)
Kyna

(MOUTOBBIN MHAEKC U aIPeC

3asiBUTENIS COMIaCHO 3asABJICHHUIO

0 mepeBozIe)




YBEJIOMJIEHUE
0 nepesoje (0TKa3e B MepeBo/ie) :KUJIOro (HeKHJI0r0)
NnoMelleHUsl B He:KUJ10e (3KHj10e) moMenieH1e

(HOHHOC HAauMEHOBAHME OpraHa MECTHOIO CaMOyIrpaBJICHHUA,

OCYLIECTBJISIIOLIEro NepeBo/i MOMELLEHHS)
paccMOTpEeB NPEACTABJICHHBIE B COOTBETCTBUU C HACTLIO 2 cTaTbu 23 )KHJIMLLKHOFO KOJACKCa Poccuiickoi
CDeuepauym JAOKYMEHTBI O NEPEBOAC NMOMELICHUS 06[1],6[7! rmjiaomaabro KB. M,

HaXOJSLLErocs Mo ajapecy:

(HaHMeHOBaHHe ropoACKOT0 HJIH CEJIbCKOIo HOCCHCHHR)

(HarMeHOBaHKe YJIHLbI, TJIOLIAIH, NpocnekTa, OyibBapa, Npoe3aa u T.I1.)
JIOM , Kopnyc (BJ1aiIcHUE, CTPOCHUE) , KB. , U3 JKMJIOrO (HEKHUIIOTr0) B HEXKMII0E (3KHMJI0E)

(HeHYKHOE 3a4epKHYTh) (HEHYKHOE 3a4epKHYTh) B LI€JISIX MCI10JIb30BAHUS NMOMEIUCHHUSA B KAYE€CTBE
(BUJ1L MCTIOIb30BAHUS MOMELIEHUS B COOTBETCTBUH

C 3asiBJICHHEM O TEpeBoJe)

PELLIMJI ( ):

(HauMeHOBaHKe aKTa, aTa ero MPHHATUSA U HOMEP)
| ﬂomemeﬂue Ha OCHOBAHHWH TPUJIOKEHHBIX K 3as1BJICHUIO JOKYMEHTOB:

a) MepeBecTH M3 KUIIOro (HEeKMUIIOro) B HexMioe (kunoe) 6e3 npeiBapUTesIbHbIX YCIOBH;
(HeHY»KHO€ 3aYepPKHYTh)

0) nepeBecTH M3 HKHUIIOTO (HEKUIIOT0) B HEXKMII0€ (HKUII0€) MPH YCIOBUH NMPOBEICHHUS B YCTAHOBJIEHHOM
NopsiAKe CeAYIOLIMX BUJOB paboT:

(nepeveHb paboOT Mo nMepeycTporHcTBy

(nepennaHupoOBKe) MOMELIEHHS

MITH MHBIX HEOGXOANMMBIX paboT MO PEMOHTY, PEKOHCTPYKLHH, PECTaBPALIMHU NIOMELIEHHS )




0 mepeBo/ie (0TKa3e B epeBo/ie) JKUIO0ro (HeKHUIOro)
NoMeIIeHHsI B HeXKUI10e (HKHI0e) MoMeleHne

(l'lOJ'lHOC HaMMEHOBAHHUE OpraHa MECTHOIO CaMOyIpaBJi€HHUA,

Xy OCYLUECTBIISIOLIErO NEPEBO MOMELLIEHHS )
pacCMOTPEB MPEACTaBICHHbBIE B COOTBETCTBUH € YacThio 2 ctaThk 23 XKunuinoro koaekca Poccuiickoi
Depepalinu 10KyMEHTbI O NEPeBOie MOMELLEHHUS 0bLIel MJIOLLAABIO KB. M,

HaxXoAsIerocs rno aapecy:

(HaMMEeHOBaHHE rOPOJCKOTO MJIH CEJIbCKOTO MOCENEHUS)

_ (HaMMEHOBaHMe YJIHLIbI, IIOLLA/H, IPOCIEKTA, Oy/bBapa, NPOE3/a M T.11.)
JIOM , kopnyc (BJ1aiecHUe, CTPOEHHUE) , KB. , M3 )KIJIOTO (HEXKHUJIOr0) B HEXKMIIOE (3KHUJI0E)

(HeHy»KHOE 3a4epKHYTb)  (HEHY)KHOE 3a4epKHYyTb) B LI€JISIX UCIOJIb30BAHUS TOMEILEHHUS B KaUeCTBE
(BMJ MCIOJIb30BAHUS MOMELIEHHUS B COOTBETCTBUH

C 3asBJIEHHEM O MepeBoe)

PELLIMJI ( ):

(HaMMEeHOBaHME aKTa, 1aTa ero MpPUHATHS U HOMep)

|. IlomelieHre Ha OCHOBaHUH NNPUIJIOIKEHHBIX K 3asiBJICHUIO JOKYMEHTOB!:

a) NepeBECTH U3 XKUJIOro (HeNUIIOro) B HexMioe (kuoe) Oe3 npeaBapUTEIbHBIX YCIOBHIA;
(HEHY»KHOE 3a4EPKHYTh)

0) nepeBecTH M3 JKMIOro (HEXKUIIOr0) B HEXKHUIIOE ()KUIJIOE) NMPH YCIIOBUH MPOBEAECHHS B YCTAHOBJIEHHOM
Mopsi/Ike ClIeAYIOLMX BUIOB paboT:

(nepeuyeHsb paboT Mo nepeycTponcTBy

(nepenyaHUpOBKE) MOMELIEHHs

MITH MHBIX HEOGXOAMMBIX paboT MO PEMOHTY, PEKOHCTPYKLNH, PECTABPALIMH NOMELIEHHUS)




2. OTka3aTb B NEPEBOJIC yKa3aHHOTrO MOMELICHUS U3 KHUIIOTO

(HexXUII0r0) B HEXMII0E (xunoe)
B CBSI3HU C

(ocHoBaHme(x), ycTaHOBNEHHOE YacThIO | cratbu 24 JKunniHoro kogekca Poccuiickoii Denepaunn)

(momKkHOCTB NMUA, NoanUcaBIIero YBEIOMJIEHHE) (noanuce) (pacumdpoBka noanucu) |

200 .




